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obpalleHiii TrpakJaH ¥ OpraHu3aly JUYHOIO IpHeMa
rpaxgan B CoOpanumm  jgemytatoB  [lymkmHOropckoro

MYHUIIUIIATBHOTO OKpyTa

B coorBerctBun ¢ ®DenepanbubiM 3akoHOM OT 20.03.2025 No 33-03 "O6 olmux
TMPUHIMITAX OPTAHU3aIlMM MECTHOTO CaMOYIpaBJeHHS B €IUHOW cHcTeMe ITyOIMYHOM
Biactu", @enepanbHBIM 3aK0HOM 0T 2 Mas 2006 roga N 59-®3 "O nopsake paccMOTpeHU
obpamenuit rpasxan Poccuiickoit ®enepanyu’ 1 YCcraBoM MyHHIUNATEHOTO 00pa3soBaHMs
«ITymKuHOTOPCKUI MYHUIMIIAIBHBIM OKpyr», CoOpanue aemyTatoB IlymIKMHOTOpCKOToO
MYHHIHNIAIBHOIO OKpYTa PEIIMIO:

1. VtBepmuts IlonoxxeHue o TOpAOKE pPACCMOTPEHUs OOpAlEHUH TIpaxiaH U
OpraHuzanuy JUYHOrO mnpuema rpaxiaad B CoOpammu jemnytaroB IIyNIKHHOTOPCKOTO
MY HUIHITAIFHOTO OKPYTa COMIACHO MPIIOKEHUIO K HACTOAIIEMY ITOCTaHOBJICHUIO.

2. OnyOnmkoBaTh HACTOfIEE pemeHue B cereBoM wu3fganum  «HopmatuBHEIE
npaBoBEIe akThI [ICKOBCKO# obnacti» B cetd IHTEpHET IO aapecy https://pravo.pskov.ru u

PasMCCTUTH Ha O(I)I/IHI/IaJIBHOM caiTe HYH_IKI/IHOI‘ OPCKOI'0 MYHHITUITIAJIEHOI'O OKpyTra.
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[Tpunoxenue 1
K petnernio CoOpaHus ISy TaToB

[Ty mrkMHOrOpCKOTo My HUITUIIATEHOTO
okpyra ot 25.06.2026 Ne 84

[TOJIOXKEHUE
0 TIOPSIZIKE PACCMOTPEHHUST 00pallleHni IpaXkIaH U OPTaHU3AI|H JIMYHOTO IIpUeMa
rpaxaad B Cobpannu aenyTaTtoB [IyIIKuHOTOPCKOro MyHHITAIIAIHFHOIO OKpyTa

Jns neneid Hactosero IonoxeHust UCTIONB3YIOTCS CIEAYIOINIE TOHSTHS:

- ofpamenue TpaxjaaHuHa (masee - oOpaieHWe) -  HalpaBJICHHBIE B
roCcyHapCTBEHHBIA OpraH, OpraH MECTHOTO CaMOYIPaBICHHS WIH JOKHOCTHOMY JIHMILY B
INUCBMEHHON (opme wim B (popMe DJIEKTPOHHOTO JOKYMEHTa C WCIOJIb30BaHUEM
¢benepaibHOM  rocygapcTBeHHOW  WH(GOpPMALMOHHOM  cucTeMbl "EOuHBIA  mopTal
rocy{apCTBEHHBIX W MYHHUITMNANBHBIX yoiyT (pyukiuii)" (naee - EQunbIil mopTair), HHOMH
UHQOPMAIMOHHOM  CHCTEMBI TOCYJapCTBEHHOTO OpraHa WJIM OpraHa MECTHOIO
caMmoOyIIpaBieHus] JUOO0 OQUIMAJIFHOTO caiiTa TOCYyJAapCTBEHHOIO OpraHa MM OpraHa
MECTHOIO CaMOYIIPaBICHUS B HH()OPMAIHOHHO-TEIEKOMMYHHKAI[MOHHON ceTn MHTEpHET,
o0ecneunBarOUX UACHTUGUKALMIO U (WiK) ayTeHTH(UKAIMIO TPaKiaH, IIPEUIOKECHUE,
3adBJICHAE WM Jkajloba, a Takke YCTHOE oOpalieHHe Ipa)iIaHWHA B TOCYAapCTBEHHBIN
OpraH, OpraH MECTHOI'O CaMOYIIPABIICHUS;

- IpeUIOKEHHE - PEKOMEHJAIMM TIpaXkJTaHWHA, HANpaBiICHHBIE HA YIIydIIeHHE
OpraHM3aliU JEATEIBHOCTH, OPTaHOB MECTHOTO CaMOYIPABICHUS, X JOJKHOCTHEIX JIHII,
Ha pelleHre BOIIPOCOB SKOHOMHUYECKOU, MONUTUYECKOH, COMMATBHO-KYIBTYPHOM U JIpyTHUX
chep KU3HH;

- 3adBJICHUE - NPOCch0a TpaKAaHWHA WIM WHOTO JIMIA O COACHCTBUU B peaM3alliu
€ro KOHCTUTYIIMOHHBIX IIpaB U CBOOOJ MM KOHCTUTYIMOHHEIX IPaB W CBOOO APYTHX JIHIL,
nub0 cooOIlIeHHe O HapyUIeHHH 3aKOHOB W HMHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
HENOCTaTKax B paboTe OpraHoB MECTHOTO CaMOYIPABJICHUS H JIOJDKHOCTHBIX JIMI, JIHOO
KPUTHKA IEATEIFHOCTH YKA3aHHBIX OPTaHOB M TOJDKHOCTHEIX JIHIT;

- *anoba - npockba rpakJaHuHA O BOCCTAHOBJICHUY WM 3AIUTE €r0 HapyLICHHBIX
1paB, CBOOOA UIM 3aKOHHBIX HMHTEPECOB JHOO IpaB, cBOOOI HIM 3aKOHHBEIX HMHTEPECOB
JIPYTHX JIHIT;

- KOJUIEKTUBHOE O0pallieHue - oOpallieHre IByX Win 6ojiee TpakIaH 1Mo oomeMy s
HHX BOIPOCY, a Taioke oOOpalleHHe, IPUHATOC HAa MUTHHITC WIH COOpaHMU ITyTEM
rojI0COBaHus (IOANUCAHHOE NHUNNATOPAMH KOJUIEKTHBHOTO 0OpaIeHus ) WK IyTeM cOopa
NOJMHCEH;

- IIOBTOpHOE oOpalieHue - oOpalieHue, MOCTYIUBIIee OT OJHOIO U TOr0 JXK€E JIMNA I10
OHOMY H 'TOMY K€ BOIPOCY, B KOTOpPOM OOXalyercs pelicHHe, MPHHATOE II0
npeasymeMy obpamenuto, rocrynusiiemy B Cobpanue aemyTaToB IIyIMIKHMHOIOPCKOro
MYHHIUIIAJIBHOIO OKpyId, WIH YKasblBaeTCs Ha HEHOCTaTKH, JOMyIIeHHBIE IPH
PacCMOTpPEHMHM ¥ paspelleHMH IpeApiayniero oOparmeHus, Jwmbo coobImaercs o
HECBOEBPEMEHHOM PACCMOTPEHUH IPEABIAYINEro oOpaleHus, €CiH CO BpeMEHH I0jaud
nepBoro obpaleHus UCTEK yCTaHOBICHHBIH 3aKOHOJaTeILCTBOM CPOK PACCMOTPEHNS;

- JOJDKHOCTHOE JIMLO - JIMIIO, IOCTOSHHO, BPEMEHHO WM IO CIIEHHAILHOMY
TMOJHOMOYHIO OCYINECTBISIIONIEE (QYHKIHN IPEACTAaBUTENIS BIACTH MO0 BHIIOIHSIONIEE
OpraHM3aIMOHHO-PACIIOPAAUTENLHEIE, aIMHHUCTPATHBHO-XO3SICTBEHHBIE (DYHKIHM B
OpraHe MECTHOI'O CaMOYIIPaBJICHHS.




I'masa 1. OBIIUE ITOJIOXEHWA

IMonoxenre O TMOPSJIKE pPacCMOTPEHHS OOpallleHuil TpaXkJaH M OpraHU3alUH
nugHoro mpuema rpaxaaH B CoOpaHue nemyTaToB lIyIIKMHOINOPCKOIO MYyHHIMIIAIBHOIO
okpyra (masee - IlomoxxeHue) pa3paboTaHO B LENSIX OPraHH3alMH OOBEKTHBHOIO U
BCECTOPOHHEI'0  paccMoTpeHust oOpameHuit rpaximan B CoOpanum — J€myTaToB
[Ty mMKAHOrOPCKOro MYHHUIUNAIBHOTO OKpyra (namee — CobpaHue AelyTaToB OKpyra) U
OTIPENICIISIET MOPSIOK JIMYHOTO [IPUEMa I'PakJ(aH.

I'paxxaane UMEIOT MpaBo 00pamaThCs JUYHO, a TAK)KE HAIPABIATh HHAUBUYaIbHEIE
1 KOJUISKTHBHBIE 0OpallleHrs, BKIItouas oOpaleHuss oObeqUHEHNH TpaK[aH, B TOM 4MCIIe
FOPUAMYECKUX JIUT], B OPTaHbl MECTHOI'O CaMOYIIPABICHUS U UX JTOJDKHOCTHBIM JIMLIAM.

I'paxxpane peaqu3yIoT IpaBo Ha oOpallieHue cBOOOAHO B JOOPOBOJIBHO.

PaccMorpenue  oOpamenuit  rpaxman B CoOpaHuu  JemyTaToB  OKpyra
ocymiectisiercsi B coorBerctBUM ¢ Koscrurynweit  Poccmiickodt — Dexpepanuy,
®enepanpupiv 3akoHoM 0T 20.03.2025 Ne 33-@3 "O6 00mux HpHHIMIAX OpraHU3aIiH
MECTHOTO CaMOYIIpaBJieHHsI B €IWHON cucTeMe myOmuuHoii Biactu", denepanpHbIM
3akoHOM oT 06.10.2003 N 131-®3 "O6 o0mux HpUHNHIEAX OpraHU3allid MECTHOIO
camoympasieHus B Poccuiickoit @enepanun”, GeaepansabiM 3akoHoM oT 02.05.2006 N 59-
@3 "O mopsjke paccMoTpeHust obpanienuit rpaxaan Poccuiickoit @enepanun’, Y craBoM
MYHHUITUTIATBHOTO 00pa3zoBanus «IIyIIKHHOTOPCKU My HUITUIATBHBIN OKPYT» ¥ HACTOAIIUM
ITonoxenuem.

PaccMoTpenne oOpaleHuii rpax/aaH - 5T0 pacCMOTPEHUE TUCHhMEHHBIX 00paleHui
rpaxiaH, YCTHEIX oOpalleHuil rpaxiaH, MOCTYIHUBIINX B XO0JI€ JJUYHOrO IpHUEMa, & TaKKe
obpaiennii B ¢opMe 3JIEKTPOHHOTO MOKyMEHTa, BKJIoYas oOpallneHus oObeIUHEHUI
rpakJjaH, B TOM YHCIIE IOPUANIECKUX JIHLL - (1anee - oOpalieHus rpa/iaH).

B Colpanum jgemyTaToB OKpyra paccMaTpuBaioTcs oOpallleHHus TIpaxiaH I0
BOIIPOCaM, HaXOJSAITUMCA B BEJICHHM MYHHUIMNAILHOTO 00pazoBanus «llylmKHHOropcKui
MYHHUIMIIANTBHBIN OKpyT» (ajee - MyHUIMIAIbHbBIH OKPYT).

ITopsimox paccMoTpenust oOpallleHui M 3ampocoB, oOecreunBaroIMii Hanbosee
00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pPACCMOTPCHHE ITOCTABICHHBIX B HHX
BOIIPOCOB, orpexeistercs [Ipeacenarenem Cobpanus AemyTaToOB OKpyTa.

PaccmoTtpenne obpamenuit rpakgan ocymectBisercs lIpencenarenem CoOpaHus
ICIyTaTOB OKpyTa, PYKOBOJUTEISAMHU W CHEIUAIUCTAMH CTPYKTYPHBIX IOJpa3esIeHuI
(masee - UCIIONIHUTENH) B TIPeeaX X KOMIICTCHITHH.

Ocy1uecTrieHue rpaxxJjaHaMy IIpaBa Ha oOpallleHue He JO/DKHO HapyIlaTh IpaBa U
CBOOO/IBI IPYTHX JIAII,

IIpu paccMoTpennn oOpaleHns He IOy CKaeTCs pasrIallieHue CoAepKaIlnxcs B HeM
CBEJIEHHH, a TAK)KE CBEIEHUI O YaCTHOM YKU3HU 3asBUTEINS U JPYTUX JIUI, K YaCTHOM JKU3HU
KOTOPBIX OTHOCSTCS 3TH CBEACHHUS, 03 ux cornacus. He sBisercs pasriaiieHueM cBeieHUi
HallpaBJIcHUE [HMCBMEHHOro OOpallleHuss B OpraH WIH JOJDKHOCTHOMY JIMIY, B
KOMIIETEHIIMIO KOTOPHIX BXOAUT PEIICHHE [TOCTABJIEHHBIX B 00pAIEeHHH BOITPOCOB.

Ceenenns, conepkammuecs B OOpalleHHAX, a Takke NEPCOHAIBHBIC HaHHbBIC
00paTHBIIErOCs] MOTYT MCIIONIE30BAThCS TOIBKO B CIY)KEOHBIX IICIIAX.

3ampelaeTcs HalpaBjieHHe oOpallleHHs Ha pacCMOTpEHWe B OpraH MWId
JIOJDKHOCTHBIM JIMIIAM, PEIICHUE Wi AekicTBUE (0e31eHCTBIE) KOTOPHIX 00 KallyeTcsl.

3amperiaeTcs MpecieoBaHue IpaXkJIlaHuHA B CBA3U ¢ ero obpamenueM B CobpaHue
JEIyTaTOB OKpyra ¢ KPUTUKOM JESITEIPHOCTH €€ JOJDKHOCTHBIX JIHI[ Ju00 B IENIX
BOCCTaHOBJIEHMSI WM 3alllUTBl CBOMX IIpaB, CBOOOJ W 3aKOHHBIX MHTEPECOB JMOO MpaB,
CBOOOA U 3aKOHHBIX UHTEPECOB JIPYTHUX JIHII.




PaccMoTpenne oGpalineHuii rpax/1al 0CyIecTRISeTCs OeCIIIaTHO.
I'nmasa 2. [IPABA TPAXIAH ITPU PACCMOTPEHINU OBPAIIIEHMA

Ipu pacemotpenun obpantenust B CoOpaHuu AeMyTaTOB OKpyTra rpakJaHuH BIpaBe:

- NPEACTABJIATH IOMOJIHUTEIBHBIE MOKYMEHTH M MarepHajbl 6o obpamarses ¢
pocr00it 06 Ux UCTpeOOBaHNH, B TOM UHCIIE B 3JIEKTPOHHOM popme;

- ofpamarbcss ¢ TUCHMEHHBIM 3asBICHHUEM O IIPEKPAlCHHHM PACCMOTPEHUS
ofpanieHus;

- TONyYaTh TNHCHMEHHBIA OTBET II0 CyIIEeCTBY IIOCTaBJIEHHBIX B OOpalieHuu
BOIIPOCOB, YBEIOMJICHHE O Tepeapecanuy TMChMEHHOTO OOpaIeHys B IOCY JapCTBEHHEIMA
OpraH, OpraH MECTHOTO CaMOYIPABICHUS WIH JODKHOCTHOMY JIMIly, B KOMIIETCHIMIO
KOTOPBIX BXOJIUT PEHICHUE TIOCTaBICHHBIX B 00OpaIleHUH BOIIPOCOB;

- o6paraTeCsa ¢ Xajao00d Ha MPUHATOE 10 OOPAIEHUIO pellieH’e WX Ha JeicTBHe
(6e3ieticTBIE) JOIDKHOCTHBIX JIUI] B CBS3U C PACCMOTPEHMEM OOpaIleHuU;

- 3HAKOMHUTBCS C JMOKYMEHTAMHM W MaTephajiaMH, KacalOUIMMUCS paccCMOTPEHUs
oOpalneHys, €CJIii 3TO He 3aTparuBaeT MpaBa, CBOOO B! ¥ 3aKOHHbBIE HHTEPECH JPYTHUX JIML| U
eCIM B YKa3aHHBIX JOKYMEHTaX M MaTepHaiax He COAEp)KaTcs CBEICHUSI, COCTaBIIAIOIINE
TOCYJapCTBCHHYIO WIH WHYIO OXPaHSEMYyIO 3aKOHOM TalHy, a TaKKe CHUMaTh KOIUH C
Ha3BaHHBIX JIOKYMEHTOB U MAaTEpPHAJIOB C HCIOJHF30BAHUEM COOCTBEHHBIX TEXHUYECKHX
CpEJICTB.

Pemmenie 06 O3HAKOMJICHMM TpaX[AHMHA C MaTepHalaMH IpPOBEpKH JUOO
MOTHUBUPOBAHHOE pelieHre 00 OTKa3e B O3HAKOMJIGHHHM C MaTepHalaMé IIPOBEPKU
IPUHAMAETCS B IECATUIHEBHBIN CPOK cO THS 1oa4n oOpalieHus rpaXk JaHUHA.

[TucpMeHHOE pellleHre O MPEAOCTABICHUM 3asBUTENIO JUOO €ro IpeJCTaBUTENIO
BO3MO)KHOCTH O3HAKOMHTBCS € JOKyMEHTaMM, 00 H3rOTOBICHMM KOIMH JOKYMEHTOB
npuanMaet Ipencenatens CobpaHus IeMyTaToOB OKpyra.

Ilpu HeoOXOomMMOCTH pellleHue 00 O3HAKOMJIGHHH 3asBUTEIS C KOHKPETHO
yKa3aHHBIM UM JTOKYMEHTOM U CHATHH C HEr0 KOIUI MOXKET IPUHATH HEMOCPEICTBEHHBIH
UCTIOJIHUATENh,  pacCMaTpUBaBIIMil  oOpallleHHe, TI0  COIVIACOBAHHUIO CO  CBOUM
PYKOBOJIUTENIEM.

PaGotHuk CoOpaHus JemyTaToB OKpyra, O3HAKOMUBIUMI 3asBHTENS JHOO €ro
HOpEeICTaBUTENSI ¢ JOKYMEHTaMU, COCTAaBISIET U CIPaBKy O TOM, C KaKUMM MarepuajaMy
3asBUTEJIb O3HAKOMIJICH.

Tnasa 3. TPEBOBAHMS K TTIOPSIJIKY PACCMOTPEHMS OBPAILEHUI
T'PAXIAH

Craresa 1. MUabopmupoBanue rpaxaan

Ceenenus o MectoHaxoxaeHun CoOpaHUs JEIyTaToOB OKpYTa, MOJHBIN MOYTOBBIN
azipec, KOHTAaKTHBIE TesiedoHsl, TenedoHsl sl CrpaBok (mpmioxkeHue 1), TpeOoBaHUS K
IIUCHMEHHFIM OOpaIieHussM ¥ OOpaIeHHIo, HANpaBIsIeMOMY II0 JJICKTPOHHOU IIOYTe,
pasMeIaroTcs:

- HerocpeacTBeHHO B CoOpaHue ey TaToB OKpyTa;

- C CIIOJIH30BAHUEM CPEJICTB TeNIS(hOHHOH CBA3H, MIEKTPOHHOTO HMH(OOPMUPOBAHUS U
JIEKTPOHHON TEXHUKWY; _

- IOCPEJCTBOM pa3MEIeHuS B HH(OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETIX
o01Iero 10JIB30BaHUs, Ha obunuansHoM calite CobpaHue IemyTaToB oKpyra (B TOM YUCIE
B ceTd VIHTEpHET), My OJIMKAIMH B CPEACTBAX MacCOBOM MH(OpMAIIHH;




- Ha NHOOPMAIIIOHHOM CTEHJIE B MeCTe MpHeMa ITUChMEHHBIX 00paIle .
Cratps 2. TpeboBaHMS K TUCBMEHHOMY OOpaIeHUIO TpakIaH

ITncemennoe oOpameHue B 0043aTENBHOM  TOPSJIKE  JO/DKHO — COJCPIKAaTh
HAVMEHOBAHUE OpPraHa MECTHOIO CaMOYIIpaBIEHUS, B KOTOPOE HalpaBiseTcs ofpalieHue,
b0 (paMUIIUIo, UMS, OTYECTBO COOTBETCTBYIOMIEIO JOKHOCTHOIO JIMIA, TUOO0 JOIHKHOCTE
COOTBETCTBYIOIIETO JOJHKHOCTHOIO JIMIA, a TakXke (paMUIuio, IMsl, 0TYECTBO (ITOCIEeIHEES -
OpY HaJu4uM) OOpaTHBINETOCS WM IOYTOBHIA ajpec, M0 KOTOPOMY JOJDKHEI OBITH
HAIpaBJICHBl OTBET WM YBEAOMIIEHHE O Iepeajpecanuy oOpalleHHs, H3I0KEHHE CYTH
IIPEUIOKEHHUS, 3agBJIICHNAS W JKaI00BI, TUYHYIO OINCH U JaTy.

B cayuyae HeoOXOAMMOCTM K IINCBMEHHOMY  OOpAIlCHHIO  IIPHIATArOTCA
JOIOJIHUTENBHBIE JOKYMEHTHI (B IOJUTMHAUKAX WIH KOIHAX).

O6pamenue, MOCTYNHBIIEE B TOCYyJApCTBEHHBIM OpraH, Oprad MECTHOIO
CaMOYIIPaBJICHUS WIH JO/DKHOCTHOMY JIHIy B (hopMe BIIEKTPOHHOTO JOKYMEHTA, OIJIEIKHUT
PacCMOTPEHHUIO B YyCTAHOBJICHHOM Iopszake. B obparienun rpaxmanad B 00S3aTeIBHOM
HOPSAJIKE YKA3BIBA€T CBOM (DaMHIIMIO, HUMS, OTYECTBO (TIOCTICIHEE - [P HAJIMYUH), 4 TAKKe
yKasbplBaeT aJpeC OIEKTPOHHOM IOYTHl JIMOO HCHOJNB3YyeT ajpec (YHHUKAIbHBIHN
uaeHTH(hUKATOP) JTMYHOrO KabuHeTa Ha EauHOM moprtaiie wid B MHOM MH(DOPMAIMOHHOMN
CHCTEME OpraHa MECTHOI'O CaMOYIIPaBJICHMA, 00ecreunBaromeil uaeHTuGUuKauo u (1im)
ayTeHTM(UKANMIO TPAKIAHAHA, II0 KOTOPHIM JIOJDKHGI OBITh HAIPABIEHB OTBET,
yBeJIOMJICHHE O Ilepeajapecanyy oOpameHus. |'pakaaHuH BOpaBe IPUIOKHTH K TAKOMY
o6palleHur0 HeoOX0MMBIE JOKYMEHTHl M MaTepHasbl B JJIEKTPOHHOM (opMe.

OCpamenus, cojepikaliue ayquo3amiucH ©  (WIM) BHACO3AIHCH, CCBUIKY
(rumepceblIKy) Ha KOHTGHT HMHTEPHET-CAlTOB, SBJIMIOMMXCA XPaHWINIIEM (aiinos
ayIno3aIucei M BUJICO3aluce, NHBIX MH(GOPMAMOHHBIX (aifIoB, pacCMaTpUBAIOTCS IIPH
HAJIMYAU W3JIOXKCHUS CYTH 3asBIICHHA, >XaJoOBl B IMUCHPMEHHOM BHAC WIH B (HopMme
JIEKTPOHHOT'O JIOKYMEHTAa.

Corpynuuk CoGpaHus JEMyTaToB OKpyra OCYIIECTBISIOIIUM IIPHEM JOKYMEHTOB,
IIPOBEPSIET COOTBETCTBHE IIPEJACTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM TpeOOBaHUAM,
YIOCTOBEPSISICH, UTO:

a) TEKCTHI JOKyMEHTOB HaIlMCAHBI pPa300pUUBO;

0) damminy, ¥MEeHa M OTYeCTBA (M3UUECKHMX JIMII, aApeca MX MECT JKUTEIbCTBA
HAIKMCAHbI MOJTHOCTHIO,

B) B JOKyMEHTaX HET IIOJYUCTOK, MPUIIMCOK, 3a4epPKHYTHIX CJIOB M HHBEIX He
OI'OBOPEHHBIX B HUX HCTIPABJICHHUIA;

I') IOKYMEHTBI HE HCIIOTHECHBI KapaHaliom;

1) IOKyMEHTHl HE HMEIOT IIOBPSKICHHM, HaJlddme KOTOPHIX HE II03BOJIIET
OJTHO3HAYHO UCTOJIKOBATH UX COJIEPIKAHHE,

Ilpn ycranoBieHuM (axTOB OTCYTCTBUS TOKYMEHTOB, YKA3aHHEIX B NPHIOKEHHU K
OOpaleHUI0 MJIM  HECOOTBETCTBHSI MPEJICTABIEHHBIX JOKYMEHTOB 3asBICHHBIM B
NPHIIOKCHUHU JIOKYMEHTaM, COTpyaHUK CoOpaHus [eIyTaToB OKPyTa, OTBETCTBEHHBINA 3a
IIPUEM JIOKYMEHTOB, YBEAOMIISET 3agBUTEIAS O HAIWYHM MPEIATCTBHA Ui OKa3aHus
MYHHUIUIAIBHON yCIyrH, OOBICHSET 3asIBUTEIO COAEPIKAHNE BBIABICHHBIX HEJIOCTATKOB B
IIPEICTaBICHHBIX JIOKYyMCHTAX M IIPEAJIaraeT IPHHATH MEPhI [0 UX YCTPAaHEHHIO.

Cratbs 3. TpeGoBaHMA K NOMCINCHHAM U MECTaM, IIPEJHA3HAUCHHEIM JUIA
paccMoTpeHus oGpalieHuit




Mecra uH(GOpMHAPOBaHMA, IpEJAHA3HAYEHHBIE IS O3HAKOMJICHHS TIpaXJIaH ¢
UHGOPMAITMOHHBIMU MaTepHallaMH, JOJKHBI OBITH 000pYOBaHBI:

- CTYJIBSIMU;

- CTOJIOM ISl TIOATOTOBKY NMUCHMEHHBIX 00paIeHuit.

Mecrta oxuaaHus TODKHBI OBITH 000pYIOBaHBI WH(G)OPMAIIMOHHBIMEU BEIBECKAMH C

yKa3zaHueM HoMepa KaOuHeTa.
PaGouee MecTO OTBETCTBEHHOTO HCIIOJHUTENS JOJDKHO OBITH 000pYI0BaHO

NCPCOHAIBHBIM KOMITBIOTCPOM C BO3MOXXHOCTBIO A0CTyIIa K H€O6X021'I/IMBIM
I/IH(I)OpMaIlI/IOHHBIM OazaM JaHHBIX U OPTTCXHHUKE.

Crares 4. ITopsajiok paccMOTpeHUs 00palieHuH IpaXkiaH

Paccmotpenue obpaieHuil rpaxk/iad BKIIFOYAeT B ceOl:

- IIPUEM U IIEPBUYHYIO 00pabOTKy TUCHMEHHBIX OOpaICHUI;

- PETHCTPAIMIO M aHHOTHPOBAHNE NIOCTYIUBINHX OOPaITICHIIIH;,

- HaTlpaBJIeHUe O0pallleHUl Ha pacCCMOTpPEHHE;

- CPOKH PacCMOTPEHHSI IMCEMEHHOT0 OOpaIieHus;

- PaCCMOTpPEHME OT/EIbHBIX O0panieHnit;

- IPOMJIEHUE CPOKA PACCMOTPEHMS 0OpaIeHHH;

- IOCTAHOBKY OOpallieHui Ha KOHTPOJIb;

- oopMIIeHHE OTBETa Ha OOpaICHUE;

- IepeYeHb OCHOBaHUM UL OTKa3a B pACCMOTPEHNH OOpaIleHHI IpaXk/IaH;
- OCHOBaHUS ¥ HOPSIOK NPEKPAIEHNUS ePEINCKH;

- NpPENOCTaBJIICHHE CIPaBOYHON HMH(pOpMAIMK O XOAE PACCMOTPEHUSA IMHCEMEHHOTO

obpateHus.
Crarss 5. IIpuem u nepBuusast 06pab0TKa MUCEMEHHBIX 00pallleHuii

OcHoBanueM JjI8 Hayajga pAcCMOTPEHHS THMCHMEHHBIX OOpalleHuil sBisercs
oOpameHue rpaxaannHa B CoOpaHue MemyTaToB OKpyra WM IOCTYIUIEHHE OOpalleHus ¢
COIPOBOJUTEIBHBIM JIOKYMEHTOM H3 (efepajbHBIX OPraHOB WM HHBIX BBIIIECTOSIIUX
OPraHOB JUISl PACCMOTPEHUS TI0 TTOPYUCHHUIO.

O6paieHue MOXKET OBITh JOCTABICHO HEIOCPEACTBEHHO TIPaKIaHMHOM JIHOO €ro
NPEJICTABUTEIIEM, IIOCTYIIMTL II0 II0YTe, (eNbABETePCKOM CBA3BIO, 10 (hakcy, I10
BJIEKTPOHHOMH 1oUTe, 110 Teaerpady Wi HHBIM CIIOCO6OM.

Corpynunk CobpaHusl A€lyTaTOB OKPYTa, OTBETCTBEHHEBIN 34 IPUEM JOKYMEHTOB!

- TIPOBEpSET IPABUILHOCTH aJPECOBAHUS KOPPECIOHICHIIMA U IEJOCTHOCTD
YIIAaKOBKH, BO3BPAIIAET HA IOYTY HEBCKPHITHIMU OLIMOOYHO IMOCTYMHUBIIHE (HE 10 ajpecy)
IIUCHhMa;

- NPOBOJUT  CBEPKYy  PEECTPOB HAa  KOPPECIOHJCHIMIO,  ITOCTYIMBIIYIO
(e ABETEPCKOM CBI3BIO;

- BCKPBIBA€T KOHBEPTHI, IPOBEPAET HaJHUYHEe B HUX JOKYMEHTOB (pa3opBaHHEIE
JOKYMEHTBI TIOKJIEUBAIOTCA), IPA HEOOXOAUMOCTH K TEKCTY ITMChMa MPUIIAaraeT KOHBEPT;

- NPHUKIaJBIBAET BIEPEIU IUCHMA ITOCTYNHUBIINE JOKYMEHTHI (IIACIOpPTA, BOSHHBIE
OWJIETBI, TPYJOBEIE KHIDKKH, ICHCHOHHBIC YJIOCTOBEpeHHs, (ororpaguu Hu JpyTrHe
OJO0HBIE JIOKYMEHTHI);

- B CJly4ae OTCYTCTBHS CaMOI0 TEKCTa B IHCHME COCTABJISICT CIPABKY CIIEIYIOIIEIO
conepxanus: "ITucema B anpec Cobpanus gemyTatos [Ty MKHHOrOPCKOro My HULUIAILHOTO
OKpyra Her", ¢ Jarodl M JMYHOH TOANUCHIO, KOTOPYHO IpWIATaeT K IOCTYIIABLIAM
JOKYMEHTaM;




- COCTAaBISIET aKT B JIByX SK3eMIUIIpax Ha IUChMa, IMOCTYIHUBIIUE C JCHEKHBIMU
3HaKaM¥ (KpOMe M3BATHIX U3 00palmeHus), IIeHHBIME OyMaramu (0OIHranusaMu, akiuuaMy U
T.J1.), OJApKaMH, Ha 3aKa3HbIE MMHAChMA C YBEJAOMJIEHHUEM, B KOTOPBIX IIPH BCKPBITUM HE
00Hapy>XKHIIOCh TIMCBMEHHOIO BIIOXKEHHSA, a TaKkKe B Cilydasx, KOTJa B KOHBEPTax HE
00HapY KUBAIOT JTOKYMEHTHI, YIIOMSHYTHIX aBTOPaMU B OIMCAX Ha LEHHbIe NUChMa. OJvH
SK3EMIUIIP YKA3aHHOTO aKTa XpaHUTCA B CTPYKTYPHOM IOAPa3HEICHHU, B KOMIICTCHIHIO
KOTOpOI'0 BXOJWT perucrpanus obpameHuil rpaxaad, BTOpod mnpuoOImaercs K
MOCTYTMBIIEMY OOPaIEHHIO.

JIOIDKHOCTHOE JIMI[0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, IOMy4yHB OOpalleHHE,
HEeCTaHAapTHOE 10 BeCy, pasMepy, (opme, MMeroliee HEPOBHOCTH IO OOKaM, 3aKIEEHHOE
JIMIITKOM JICHTOM, MMEIOINee CTPaHHBIN 3allaX, [[BET, B KOHBEPTE IIPOILY TIBIBAIOTCS BIIOJKEHUS,
HE XapaKTepHBIe JUIT MOYTOBBIX OTIpAaBIECHUH (IOPOLIOK U T.X.), HE BCKPHIBas KOHBEDT,
coo0ImaeT 00 3TOM HEIOCPEACTBEHHOMY PYKOBOJMTENIO M JEHUCTBYET B COOTBETCTBUH C
Wuactpyknuedi o mMepax 06e30macHOCTM IpH NpHEME U PErHCTPallMd KOPPECIOHACHIMY,
noctynaronieii B CoOpanue AeyTaToB okpyra (IIpuiIosKeHue 2).

IIpreM NHCHMEHHBIX OOpAIEeHWiI HENMOCPEACTBEHHO OT TIpaXXIaH IPOHW3BOAUTCA
JIOJDKHOCTHBIM JTUI[OM, OTBETCTBEHHBIM 3a IIpHEM NOKyMeHTOB B CoOpaHHM JEITyTaToB
okpyra. Ilo npocrbe rpakJjaHuHA Ha MEPBOM JIHCTE OOpalIEHMs €My IIPOCTABIAIOT JaTy
npremMa, KOJIMIEeCTBO MPUHSITHIX JIACTOB B TeNe(hOH AJIS CIIPaBOK 110 0OpalleHusIM TPaxIaH.

OO6pamennss, TOCTYNHMBIIME 1O  (akcy, MPUHAMAIOTCS W YYHUTHIBAIOTCS
JOJDKHOCTHBIM JIMI[OM, OTBETCTBEHHBIM 3a NpHEM JOKyMEeHTOB B CoOpaHHH AEIyTaToB
OKpyTa.

ObpalieHns, MOCTYNHUBIINE B (popMe 3IEKTPOHHOTO JOKYMEHTa Ha O(QUIMaNbHBINA
caiit CoOpaHus eIy TaToB OKpPYyra, IPUHUMAIOTCS M YUYHUTHIBAIOTCS JIUIIOM, OTBETCTBEHHBIM
3a MpueM JOKyMeHTOB B COOpaHuu JIEIlyTaToB OKpyTa.

OO6paineHus ¢ MOMETKON "JIMYHO", MOCTYArOIHUE Ha UM

- I'maBpl AAMHUHHMCTpAIlUU OKPyTa BCKPHIBAIOTCA JIULOM, OTBETCTBEHHBIM 3a IIPUEM
JN0KyMeHTOB B COOpaHMH eIy TaTOB OKpYyTa;

- pykoBoauTesell CTpPYKTypHBIX monpasaeiicHuil CoOpaHus JNelyTaToOB OKpyra
HEePearoTCes ajipecaTaM HEBCKPHITHIMH.

B cioyuae ecim oOpamieHue, HOCTyIUBIIEE C IIOMETKOM '"iMM4YHO", He ABiercs
IIICHMOM JIMYHOTO XapakTepa, NOJydaresib JOJDKEH Iepeiars €ro Il perucrpaliuy
JOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a IMpHeM TOKyMEHTOB B CoOpaHUM JEIyTaTOB
OKpyTa.

PesynpraToM BRIIONHEHMs HAeHCTBUH IO IpueMy M HepBHYHOM o0Opaborke
oOpaleHnii TpaKaaH SBJSETCS PETUCTPANKs KapTOYKU JIMYHOTO NPUEMA.

Crartbs 6. Peructpanus 1 aHHOTHPOBAHHUE HOCTYUBIIAX OOpaIeHmit

Ilocrynuemme B CoOpaHue JAelyTaToB OKpyra OOpallleHHs PETrUCTPHPYIOTCS B
TeueHue 3 Hel ¢ MOMEHTA IOCTYILICHHS.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a peructpanuto obpameHuid B Cobpanuu
JIEIlyTaTOB OKpyTa:

- B PETUCTPALIOHHON KapTOYKE YKa3bIBACTCSA (aMIIHs W WHUIHAJBI 3asBUTENS (B
MMEHUTENIBHOM Hafiexke) U ero aapec. Ecny nucbMo nojucano JAByMs B 6osee aBTOpaMy,
TO PErUCTPUPYIOTCA MEPBBIC JBA WM TPH, B TOM YHUCIE aBTOP, B aJpec KOTOPOIrO IIPOCAT
HanpaBuTh OTBeT. OOIIee YuCIIO aBTOPOB YKAa3BIBae€TCS B aHHOTAIMM IHMchMa. Takoe
obpallleHHe CcUMTaeTcs KOJJIEKTMBHBIM. KOJIEKTHBHBIMU SIBISIOTCS TakKe OOpanieHus,
IIOCTYIMBIINE OT MMEHH KOJJICKTHBA OpPTaHM3allUU, a TaKXKe pPe30JIIonuN coOpaHuil H
MHUTHHIOB;




- €CJIA MMCHMO TEPECIIaHO0, TO YKA3BIBAETCS, OTKY{a OHO IIOCTYIMIO, IPOCTaBIISICTCS
Jara 1 HCXOAAIUN HOMep COIIPOBOAUTEIBHOIO IIMChMA;

- OTMEYaeTcs THIT JOCTaBKU oOpanienus (MUChMO, TelerpaMma, JOCTaBICHO JINYHO U
T.IL);

- OTHENSAIOTCS OT IMUCHhMa TOCTYMHBINUE JACHBIH, MACIOPTa, [IEHHBIE OyMaru, UHBIE
HOJIMHHEIE JOKYMEHTHI (IIpU HEOOXOIMMOCTH ¢ HUX CHUMAIOTCS KOIIMHK) M BO3BPAIACT X
3agBUTENIO. JICHBIM BO3BPAIAIOTCS TOYTOBBIM IIEPEBOIOM, IIPU 3TOM IIOYTOBHIC PACXOMIbI
OTHOCATCS Ha CUET OOpaTHBIIErOCs;

- mepeaercs nmucbkMo [pejcenarento CobpaHus JIEIyTaTOB OKpyTra.

B ciyuae ecim 3asBUTENs IPUCHIAN KOHBEPT ¢ HAKJICCHHBIMM Ha HErO 3HAKaMu
HOYTOBOM OILIATHl U HMOIIHCAHHBIM aJpecoM, TO dTOT KOHBEPT MOXET OBITh HCHOIb30BAH
JUISL OTIIpABJICHHsT OTBeTa. UHCTHIE KOHBEPTHI C HAKJICCHHBIMYM 3HAKAMH ITOYTOBOW OTUIATHI
BO3BpaIAIOTCS 3asIBUTEINIO.

OO6pallleHlss Ha WHOCTPAHHBIX S3bIKaX M OOpallleHMs, HAlUCAHHBIE TOYEYHO-
penbe@HBIM MPUPTOM CIEOBIX, ITOCIE PErUCTPALIMY HAIIPABIIAIOTCS JUIs nepeBozia.

CrieruaaucT, OCyIMEeCTRIMIONNN aHHOTAITUIO O0paIleHuii:

- MPOYUTHIBACT OOpaIeHue, ONPEAesicT TEMATAKY U THIL, BBIABIISET ITOCTABICHHBIC
3asIBUTEJIEM BOIPOCHI;

- TpoBepseT OOpalllcHHe Ha IIOBTOPHOCTh, IpPH HEOOXOIMMOCTH CBEPSACT C
HaxoJsIecs B apXuBe Ipeabl Ay el NepenucKou;

- 3amOJHSEeT TEMATWKy B COOTBETCTBUH C TEMAaTHYECKHUM KIacCH(PHUKATOPOM
o0pallieHUI TpaXk/IaH;

- COCTABISAET W BHOCHUT aHHOTAIMIO OOpalieHus. AHHOTAIMs JODKHA OBITH 4ETKOH,
KpaTKoi, OTpaXkaTb COJEp)XKaHWe BCEX BOIMPOCOB, IIOCTaBIEHHBIX B OOpalleHUH,
00OCHOBHIBATH &JI[PECHOCTE HAIPABJICHUS 00pallleH!s Ha pacCMOTPEHNE 110 KOMITETEHIINY,

- OCYIIECTBIISICT BBOJ HEOOXOAUMBIX IPUMEUaHui, oNpeessieT ¥ BBOAUT (PaMUIIAIO
U MHHUIHAAIBI UCTIOJHUTENS, 00 HAUMEHOBaHUE CTPYKTYpHOTO nojpasaencHus CobpaHus
JICIIyTaTOB OKPYTa;

- Ha TOpPYyYEeHHSIX O PacCMOTPEHUH, B KOTOPHIX COJEPXKHUTCS IIpockda
IPOUH(MOPMUPOBATE O pe3ybTaTax, npocTtapisercsa mramn "Korrposs".

PesynpraTroM  BBINIONHEHMS JCUCTBUH 110 pErUCTpallMd H  aHHOTHPOBAHHIO
obpamnieHuit sBIIIETCS TIepeaada ux Ha paccMoTpenue Ipencenarento Cobpanus A€myTaToB
OKpyra.

OG6pamienre BMECTe C NpWiIaraeMbIMH JOKYMEHTaMM Ha OyMa)XHOM HOCHTENE
JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a peructpaiuio olOpanieHuil B AJMHUHHUCTpaALUX
okpyra, Gopmmpyer B Texymmid apxuB CoOpaHus [emyTaToB OKpyra Ui XpaHEHus B
TEYEHHUE 5 JIET.

Crates 7. HanpaBiieHre o0pallieHust Ha pacCMOTpPEHHe

ITociie perucTpallid U COCTAaBJICHUS AaHHOTAlW OOpalllcHWE HaIpaBideTcd Ha
paccmotpenue [Ipencenarento Cobpanus IeIyTaTOB OKpYTa, a 3aTEM, COTTIACHO PE30JIIOLIUI
0 TIOPSIJIKE U CPOKaxX pacCMOTPEHUS - HCHOTHUTENIO IO IPUHAICKHOCTH.

Pemenne o HamnpaBieHWM oOpamieHMs Ha pPacCMOTpPEHHE NPHUHUMAETCS C Y4ETOM
CIEAYIONIMX 0COOEHHOCTEH:

- B Clly4ae, €CiId BOIIPOC, IIOCTaBJIEHHBIA B OOpallleHWH, HE HaXOIUICAd B
komrereHimy  CoOpaHus JElyTaToB OKpyra, TO oOpalieHHe B TedeHue 7 JiHed
IIEpeCHIIAEeTCs IO IPUHAMIEKHOCTH B OpraH, KOMIIETEHTHBIN pelaTh JaHHBEIA BOIIPOC, C
yBeZOMIIEHHEM 00 3TOM 0OpaTHBIIErOCs Ipak/JaHIHa,;




- o0pallieHHsl, TTOCTYIUBINKE HE 10 MPUHAJUIEKHOCTH U3 TOCY IapCTBEHHBIX OPTaHOB
U JPYTHX OpraHu3alivii, BO3BPAIIAIOTCs B HAIIPABUBIIYIO UX OPraHU3AIHIO.

PesynpTaroM — BBIIOJHEHWS JSWCTBHH 10  HANpaBIeHHIO  oOpalleHud  Ha
paccMOTpenre ABIETCS Iepefada 3apeTHCTPHPOBAHHEIX OOpalleHui C Pe3ONIONUIMU-
nopyuennsamu  Ilpencenarens CoOpaHus JeIlyTaToB OKpyra Ha pacCMOTPEHHE B
CTPYKTYpPHBIE MOAPA3JICIeHHI B COOTBETCTBUM ¢ UX KOoMIIETeHIHeH. [lepenaya JOKyMEHTOB
OCYIIECTBIISIETCS JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 PEIHCTPaluio oOpaieHuil B
Cobpanuy IemyTaToB OKpyTra.

Ucnonmuamnrens:

- obecneunBaeT OOBEKTHBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE pPACCMOTPECHHE
oOparieHus;

- BIIPaBe MPHUTJIACUTD 3asBUTEIS IS IMYHON OecenIbl;

- 3aIpOCHTHh B cilydyac HEOOXOJUMMOCTH B YCTAHOBJIEHHOM 3aKOHOIATEIHCTBOM
HOPSAKE JOTOJHUTENbHBIE MaTepHalbl U IOJYyYHTh OOBACHEHHS Y 3asABUTEIA W WHBIX
OPUAMUIECKUX U QU3NUECKUX JIALL;

- IPUHUMAET MEpPHI, HAIIPABICHHBIC HAa BOCCTAHOBJICHUE WM 3alUTy HapyIICHHBIX
npaB, cB00O/I M 3aKOHHBIX MHTEPECOB IPajkIaHNHa;

— npemiaraet Ilpeacenaremo CoOpaHusl JeIyTaToB OKpyra IPOEKT IIMCHMEHHOTO
OTBETA IO CYIIECTBY IOCTABJICHHBIX B 00pAIlEHUH BOIIPOCOB;

- YBEOOMIIICT TPAKJAaHWHA O HANpPaBICHUHM €ro OOpalleHus Ha PAcCMOTPEHHE B
JPYTOif TOCYTapCTBEHHBIM OpPraH WIM HHOMY JOJUKHOCTHOMY JIMIYY B COOTBETCTBHH C X
KOMIICTCHITUEH.

Crates 8. CpoKH paccCMOTPEHMS MMCEMEHHOIO OOpalllcHUS

PaccMmoTpenune obpalienys rpax/jad ocylnecTBigercs B Tedenue 30 gueil ¢ MOMEHTa
pPETUCTpAIK TAKOTO OOpaIeHNs, €ClId HE yCTaHOBIEH 00Jiee KOPOTKHUMA KOHTPOJILHEINA CPOK
pPaccMOTpPEHUS.

Eciu B pe30siONUu Wi TEKCTe MOPYUYCHHS yKa3aHO HAa MCIIOJHEHHUE "CpOYHO" UIIH
"omepaTUBHO", UCIIOJHEHUE OOpAICHUs OCYLIECTBISIETCS COOTBETCTBEHHO B 3-JIHCBHEIM
iy 10-THEBHBINM CPOKH, CUATAS OT JIaThl IOIIACAHUS JOKYMEHTA.

B ciydae ecaM OKOHYaHHME CpOKAa PacCMOTpPEHHs oOOpallleHus IIPUXOAMTCS Ha
Hepabounii JIeHb, IHEM OKOHYAHMS CPOKA CUMTAETCS MPEAIIECTBYONINM eMy pabodHii IeHb.

I'maBa MYyHMIIUIAIBHOIO OKpYra, PYKOBOJUTETH CTPYKTYPHBIX IOApasJeieHuit
CobOpaHus JeTyTaToB OKpyra BIPaBe YCTaHABIMBATH COKPAIICHHBIE CPOKH PAaCCMOTPEHHS
OTJENBHBIX OOpaleHuit rpak/1aH.

Cratps 9. PaccMoTpeHne OTAENBHBIX 00palieHui

OO6patneHus rpaxaaH, BOGHHOCILY)KalUX ¥ WIEHOB UX CeMEH, JODKHOCTHBIX ¥ MHBIX
yvn paspernarorcss B TedeHme 30 mHei co AHA ux perucrpanuu B CoOpaHuH JEIyTaroB
OKpyTa, a He TpeOyIolue JOMOJIHUTETFHOTO U3yUeHHSI U MPOBEPKU - B TeueHHe 15 nHel,
€CJIM HHOE HE MPeIyCMOTPEHO (pe/iepalbHBIM 3aKOHOAATEIbCTBOM.

OOpallleHHsST WICHOB ceMeii MOOWIM30BAaHHBIX TpaXKAaH, IIPOXKHBAIOIIUX B
IlckoBckol 00JIacTH, WIEHOB CeMel BOEHHOCIYXKAIMX M COTPYJHHUKOB, NPHHUMAIOIIMX
(IpUHIMABNINX) y4acTHe B CIIEIMAlIFHON BOGHHOM OIepanuy, BHIIIOJIHEHUH CHELUAIBHBIX
3a7a4, WICHOB ceMelf MOOMIH30BaHHBIX T'PAXJIaH, BOCHHOCIYXAIWX (COTPYIHHUKOB),
MoruOmMKX B XOJ€ CIICUANBHON BOEGHHON oOIepanyy, TP BBITOJHEHUH CIEIAANbHBIX
3a/la4, WICHOB ceMel MOOWIN30BaHHBIX TPaXKIaH, BOCHHOCIY)KalllUX, COTPYIHHUKOB,
YBOJICHHBIX C BOCHHOMU CIy>k0bl, pa3pemaroTcs B TeueHue 20 aHel co AHA UX perucTpalnuu
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B CoOpaHu JIery TaTOB OKpPyTa.
OOpaieHusi BeTepaHOB M MHBaIUIOB Bemukoit OTeuecTBEHHOW BOWHBI, a TaKKe

rpaxaad Poccuifckoit depepanuy, SBISIONUXCA OBIBIIMMU  HECOBEPIICHHOJIETHHIMH
Y3HUKaMH KOHIUIarepeil, reTro, Apyrux MecT IMPUHYIUTEIBFHOTO COACPIKAHUA, CO3AAHHBIX
bamucTaMu U UX COIO3HUKaMU B Iepro]1 BTopoit MupoBoii BOWHEI, O HAPYIIIEHUH KX 1paB U
cBo6Ooj] pazpemarorcs B TeueHue 15 mueit co qus ux perucrpainuu B CoOpaHUU JeMyTaToB
OKpyra, a He TpeOyIolue JOMOIHUTENFHOTO U3YUYSHUS U TPOBEPKH - B TEUEHHE 7 THEH,
€CJIM MHOE He MPeyCMOTPEHO (peepaTbHBIM 3aKOHOAATENHCTBOM.

3anpoc gemnytara ['ocymapcrBennoit Jlymbr ®@enepansuoro Cobpanus Poccuiickoit
Genepanun (memyTarckuit 3ampoc) paspemraercs He mno3gHee 30 gHENW co JHA €ro
IIOJyYEHHUS WJIM B MHOM COITIACOBAHHBIN C HHUIIMATOPOM 3aIlpoca CPOK.

O6pamenus gemyrtata ['ocymaperBennoit Jlymbr ®epepanpHoro CoOpanus
Poccuiickoit ®@enepanuu ¢ npockO00d 0 MperocTaBiIeHUN HHGOOPMAIUA IO BOIPOCAM,
CBSI3aHHBIM C €r0 JIEATEIHHOCTHIO, pa3penialoTes 6e30TaaraTeibHo, a NP He0OX0MMOCTH
MOJly4YEeHHsI TONIOJHUTENBHBIX MaTepuanoB - He mospHee 30 gHEeW co IHS MONYyYEeHHS
oOpanieHus.

OtBer Ha jemyTaTckuif 3ampoc JgemyTata IIckoBckoro o6JiacTHOrO coOpaHus
JIEIyTaTOB JIOJDKEH OBITH JaH B CPOK 10 15 jHel wmiam WHOM CPOK, COTVIACOBAHHBIM C
aBTOpPOM (aBTOpaMM) 3ampoca.

Wupie obpamnenus nemyTaTa MO/DKHBI OBITH PacCMOTPEHBI B 30-AHEBHBIA CPOK C
MOMeHTa ux peructpaiuu B CoOpaHum ey TaToB OKpyTa.

OtBersl Jemyrary, oOpaTuBUIEMycS B TOJNB3Y TpaXJaHWHa, U  3asSBHUTEIIO
HaIIPaBJIAIOTCA OJHOBPEMEHHO TOJBKO IIOCNE JOKIaga 1o cymectBy llpencenarento
CoOpanus gemyTaToB OKpyTa, JaBIIEMy TOpY4YeHHE (KpOME YBEIAOMIICHUN O MPOJUICHUH
cpoka mnpoBepku). HampaBieHme OTBeTa B3asSBUTCIIO paHbIIE, YEM IIOJIHCAaH OTBET
JICIy TaTy, HEe TOITY CKaeTCs.

JomxuoctHele nuna CoOpaHus [emyTaToB OKpyra  0Os3aHBl 10  3ampocam
YII0OJIHOMOYEHHOT'O I10 IpaBaM denoBeka B Poccumiickoit deneparuy 1 YIIOTHOMOYEHHOTO
mo IpasaM uenoBeka B [IckoBckod obmactu OecIuiaTHO TPEJXOCTABUTH CBEJCHUS,
JOKYMEHTBI, MaTepHajbl, MHYI0O HH(MOpPMALHUIO, HEOOXOJMMBIC JUISI OCYIICCTBICHHUSI €ro
IOJTHOMOYHHA, He mo3Hee 15 nHel co JHs MoydeHwus 3alpoca, €Cjid B caMOM 3arpoce He
YCTaHOBJIEH UHOH CPOK.

3axiioycHrue YTIOJTHOMOYEHHOro IO TMpaBaM dejoBeka B Poccuiickoit denepanuu,
coZIepiKalee €ro peKoMeHIanuy, paccMarpuBaercs B 30-IHEBHBIN CPOK W O IPUHATHIX
Mepax B IHCBMEHHON ¢opme coolimaercss YIOJHOMOUYEHHOMY II0 TIpaBaM dYejoBeKa B
Poccuiickoit ®eneparnmm.

Jomxroctasie snuia CoOpaHusl JIEMyTaTOB OKpYyTa, IOJYYHBIINE PEKOMEHIAINA U
HHBIe 00paleHus Y HOJTHOMOYEHHOTO 110 MpaBaM YeloBeka B IIckoBcKol 061acTu, 06sa3amb!
paccMoOTperh UX B 14-IHEBHBIN CPOK U YBEJAOMUTH 00 3TOM Y IIOJHOMOYEHHOIO 110 IpaBaM
yeoBeka B IIckoBckoil obnactu B muckMeHHOU opMme. B ciaydae eciid pekoMeHIAIH He
BBIIIOJTHEHEI, B OTBETE JO/DKHO COAECPKAThCa 0O0CHOBAHHME IPUYHH WX HEBHITIOJIHCHUS.

Orser Ha 3anpoc OOmecTBeHHOH! NanaTsl Poceniickoit Oenepanuu HAIPaBIICTCs HE
noszauee 30 mHEH co HHA €ro HOoNMyYeHWs, a B UCKIFOUHUTCIBHBIX CIydasX, OIpeaeIaeMbIX
Ob6mecrBennoif manmatoit Poccuiickoit ®emeparum, - me mosgHee 14 jgueit. Otser
MOJIMUACHIBACTCS JTOJDKHOCTHEIM JIMIIOM, KOTOpPOMY HallpaBJIeH 3ampoc, JU00 JIHIOM,
HICIIOJIHAOIINM €T0 00SI3aHHOCTH.

Pemrenns  OOmecrBenHOi manmatel  Poccuiickoit  ®emeparmu  H ‘OpI“aHOB
O6mecrenHoii manatel Poccuiickoit ®eneparmy, UpuauMaeMsie B GopMe 3aKIIOUYEHHI,
NpeUIoKeHnit 1 oOpaleHud, paccMmarpuBaroTcs B Teuenume 30 gmedl co gHS HX




PETUCTpaluH, a B UCKITIOUUTEILHEIX ClIydasX - ¢ IPaBOM IIPOAJICHHS CpOKa He foiiee YyeM Ha
30 nueit, ¢ yseqomuenueM 06 srom OOmmecTBeHHOM nanatsl Poccuiickoit ®enepanun.

Opranbl MECTHOrO CaMOYMNpaBICHUS W WX JOJDKHOCTHBIE JIMIA, KOTOPBIM
HanpasjeHsl  3anpockl  OOmecTBenHoit masatel  [ICKOBCKOM — obmactd, 00g3aHBI
IpOMH(POPMUPOBATH HHHUIIATOPA 3allpoca O pe3y/IbTaTax e€ro pacCMOTpeHHs B TeyeHue 30
KaJCHIApHEIX JHEW CO J(HS €r0 PETUCTpaliy, a TakxKe MPeIOCTaBUTh HEOOXOMUMEBIE el I
UCTIOJTHEHHSI CBOUX TOJTHOMOYMIA CBEIECHHUS, B TOM YHUCIIEC JOKYMCHTHI W MaTEpHAalbl, 3a
UCKITIOUCHUEM CBCJICHMH, KOTOPHIE COCTaBIIAIOT I'OCYJAPCTBEHHYIO U WHYIO OXpPaHIEMYIO
(benepanbHEIMM 3aKOHaMH TaliHy. B HCKIIOUMTENBHBIX Clydasx pPyKOBOAMTENh OpraHa
MECTHOT'O CaMOYTIPAaBJICHHUS BIIPAaBE IPOJUIATH CPOK PACCMOTPEHUS YKa3aHHOTO 3ampoca He
6onee yem Ha 30 KajeHIapHBIX JHEH, yBeqoMuB 06 3ToM OGIIECTBEHHYO MTANATY.

IIucemenHoe obpainenue, cojepkamiee HHGOPMANUIO O (aKTax BO3MOMKHEIX
HapyIleHu# 3aKoHoaaTenbCcTBa Poccniickoii enepanyu B chepe MUTPAIMH, HATIPABJIIETCS
B TEUCHHUE 5 JTHEH CO JHA PETUCTpaliy B TEPPUTOPHAIBHBIN OpraH (ejiepalbHOro OpraHa
HCIIOTHUTEIBHON BJIACTH B cepe BHYTPEHHHX JeJ, M BBICHIEMY HOJDKHOCTHOMY JIMILY
cyGbexra Poccuiickolt @enepaiuy (PyKOBOAUTEIIO BBICIIETO HCIOJHATENLHOTO OpraHa
rocylapcTBeHHOW  Biactd  CyOnekra Poccuifickoit  ®enepanuu) ¢ yBEAOMIEHHEM
I'paXk/laHMHa, HAIIPaBUBIIETO OOpalleHNe, O Iiepeajpecariy ero oopalieHus.

OGpainenus, NoIEKaIUe Pa3pelIcHHIO APYTMMU OPraHAMH M OPTaHM3alUAMH, B
TeYeHHe 7 [JHEH €O JHA PErucTpaldd HAIpPaBISIOTCS I10 NPHHANIEKHOCTH C
OZIHOBPEMEHHBIM U3BEIIEHHEM 00 3TOM 3asiBUTENEH U pazbsICHEHUEM IPHHATOIO PEINECHH.

B ciyyae ecnm TekcT IMMCHbMEHHOro OOpAlCHUSI HE MO3BOJSIET ONPENETIHTH CYTh
TIPEVIONKCHUS, 3asiBJCHMT WM KaI0OBl, OTBET Ha oOpallleHHe He NaeTcsi, U OHO He
MOJUIE)KUT HAIIPABJICHUIO HAa PacCMOTPEHUE B I'OCYNAapCTBEHHBIA OpraH, OpraH MECTHOrO
CaMOYTIPABJICHUSA WM JTOJDKHOCTHOMY JIUITY B COOTBETCTBUM C MX KOMIIETEHIIUEH, O 4EM B
TEUCHHE 7 JHEH C€O JHA pPETHCTpAalMU OOpalleHds CcoobulaeTes IpakJaHUHY,
HaIlpaBUBILIEMY OOpallleHue.

O6pamenre, B KOTOPOM 0OXKallyeTcst ¢y ie6HOe pelenne, B TeueHne 7 aHell co JHs
PETUCTpal BO3BpAIlaeTCs I'paXJaHWHY, HalpaBUBIIEMY OOpalleHHe, ¢ Pa3bICHCHHUEM
IOpsAIKa 00KaJIOBaHUS TAHHOTO CYICOHOTO peLIeHus.

ITucemennoe obpalnenue, coepiKaliee BOIPOCH, PEIIEHHe KOTOPBIX HE BXOJHUT B
BEJICHUE MyHUITUIIATBHOTO OKPYIa, HAIIPABIAETCA B Te€UeHUE 7 JHEH CO JHS PETHCTPALUH B
COOTBETCTBYIOUINE OPTaHBl U MX JOJDKHOCTHBIM JIMLAM, B KOMIICTCHIIUIO KOTOPHIX BXOMUT
pEIICHUE IIOCTABJIIEHHEIX B OOpalleHHM BOIPOCOB, C YBEAOMJIEHHEM TIPaXKIaHUHA,
HaIPaBUBINETO 0OpalleHHeE, O IIepeaspecauy ero o0paeHus.

B ciyyae eciv TEKCT NHCBMEHHOTO OOPALICHHS HE TO3BOJAET OIPENEIHTH CYTh
UPEJUIOKSHUS, 3asgBJICHUS WIM KajJoObl, OTBET Ha OOpalleHHe He Jaercsi, U OHO He
IIOVICXKUT HAlPABICHUIO HA PACCMOTPEHUE IO KOMIICTCHITHH, O YeM B T€UeHHE 7 HHEH co
JHs perucrpanuu oOpaieHns coobmaeTes rpaklaHiHy, HallpaBUBLIEMY oOpalleHue.

Pacemorpenne obpamenuit rpax/ian, conepikaimx BOIPOCH! 3aIUTH IIPaB peOeHKa,
IPEATIOXKEHUS TI0 NIPEJOTBPAIEHUIO BO3MOXKHEIX aBapUil ¥ MHBIX YPE3BRIYANHEBIX CUTYalliiA,
TIPOU3BOAUTCS Oe30TIaraTeinpHo.

Ecii B obpamenun cofepikarcss CBefieHWS O IIPOTHBONPABHBIX JCHCTBUSX,
obpareHne TOISKUT HAIPABICHUIO HA PACCMOTPEHHE [0 KOMIICTEHIHH.

B cityyae ecnm Texcer nmuckMeHHOro 06paIeHus He MOAAeTCs IPOUTEHHUIO, OTBET Ha
HETO He jaercs, o6 9TOM B TedeHHe 7 JHEU CO [HS PerucTpaluu cooOIaeTcs aBTOpY
obpaienus, eciu ero GaMuIMs U aJpec MOANAIOTCS NPOUYTEHHIO, C OJHOBPEMEHHBIM
BO3BpallleHHeM 00pallieHus 3asBUTEN0 B Pa3bICHEHUEM IIPaBa IOBTOPHOTO OOPAIIEHHS 0
JaHHOMY Bompocy. Komnuu Takux oOpalieHui XpaHITcs B HOMEHKIATY PHBIX JENaX.




O6palieHust, B KOTOPHIX OTCYTCTBYIOT CBEICHHMS, JOCTATOUHBIE [ MX PA3pelICHNs,
B TedeHue 7 JHEH CO JHSA PErMCTPAlldd BO3BPAINAIOTCA 3aSBUTENSIM C IIPEIIONKCHHEM
BOCIIOJIHUTH HEIOCTAIOIIHE JAHHBIC, & TIPH HEOOXOMMMOCTH - C PashICHEHHEM, Ky UM I
3TOTO CIIEAYET OGPATHTHCA.

ITo oGpaleHysM, IOCTYIMBIIMM B (OpPME DIEKTPOHHOTO JIOKYMEHTa, Ha ajpec
3JIEKTPOHHOM IOYTHI 3asBUTENs B TeueHde 7 IHEH Co [HA PerucTpariy HampaBIseTcs
YBEJIOMJICHHE O HEBO3MO)KHOCTH PaspelleHus OOpamleHHs ¢ IPEIOKEHHEM BOCIIONHHTD
HEJOCTAIONIUE JAHHEIE,

Ipu mocieAyowmeM noctymwienun obparenus B CobpaHue JeMyTaToB OKpyTa Iocie
YCTPaHEHHSI MPUYHH, HPEIITCTBOBABIINX C€r0 PACCMOTPEHHIO, OHO pPaccMaTpHBaeTcs Kak
TIEPBHYHOE U PA3PENIAETCS B COOTBETCTBUM C HACTOSINMM 110T0IKEHHEM.

Cratesa 10. Ilpomienne cpoka paccMoTpeHust obpaienuit

B ucxmounTensHEIX Cloydasx, a TakKe B CIydae HallpaBieHHs 3alpoca, IPOBEICHUS
CHICIIMAIFHOM  TIPOBEPKH, CPOK DPACCMOTPEHUS OOpaImeHus MOXeT OBITh TPOJUIEH
Ilpencenarenem CoGpaHust JemyTaToB OKpyra, Ho He Oosee dyem Ha 30 gHEH, c
00s3aTENBHBIM ~ YBEJOMICHHEM TPAXKIAHHHA O MPOMICHMHA CPOKa PACCMOTPEHHS
obpareHus.

Jlns  pemeHus Boupoca O NPOVICHHH CPOKa PacCMOTPEHHA  OOpalIeHUs
OTBCTCTBCHHBIA  MCIOJHHTEIL TOTOBUT  CIYy)XXeOHYIO 3alMCKy ¢ OOOCHOBaHUEM
HEOOXOAMMOCTH TIPOJUICHHS CPOKAa paccMOTpeHwst obpaineHus Ha uMma llpencenarens
Cobpanus JenyTaToB OKpyra M HalpaBisieT TPakJaHWHy, HAIpPaBUBIIEMY OOpalleHHe,

YBEIOMIIEHHE O IPOJICHUH CPOKA PACCMOTPEHUSL.
Ciyxe6Has 3alldcKa O IPOVICHHH CPOKa U O0S3aTEeIBHBIA IIPOMEKYTOUHEIA OTBET

3asIBUTEIIIO JOJUKHEI OBITH NpenocTaBiens [Ipencenaremo Cobpanus AenyTaToB OKpyra 3a
TPU JHS JIO MCTEYEHUS CPOKA pacCMOTpeHMs obpammenws. [Ipozsienne cpoka HOIyCTUMO
TOJILKO OJTUH pas3.

Crarpa 11. ITocTaHOBKA 0OpaIeHN IpaXkIaH Ha KOHTPOJIb

Ha xoHTpoib craBaTcsd OOpalleHHs, B KOTOPBIX COOOINAETCS O KOHKPETHBIX
HApYIICHUAX TpaB W 3aKOHHBIX MHTEPECOB I'paXkAaH, a TaKoke OOpalieHus 0 BOIPOCaM,
uMeromuM obmecTBeHHoe 3Hayenue. [ToctaHoBKa obpalienuii Ha KOHTPOJIb IPOU3BOIUTCS
C MLENbI0 YCTPaHCHHS HEIOCTATKOB B pPaboTe OpPraHOB MECTHOIO CaMOYIIPaBICHUI,
IIOJyYCHHsST MaTepUaIoB Uil 0030pOB IOYTH, AHAIMTHYECKHX 3allUCOK M HH()OPMALWH,
BBISBJICHI IPUHMMABIINXCS pPaHee MEP B CIy4yae MMOBTOPHBIX (MHOTOKPATHEIX) 00paIeHIiIA
OJIHOTO U TOI'O XK€ TpaKIaHHUHA.

Pemienne o mnocranoBke ofpalieHMss Ha KOHTPOJbL HpHHMMaeT IlpejcenaTenb
CoOpaHus genmyTaToB OKpyra.

Ha ofpanennsx, B3AThIX Ha KOHTPOIIb, IIepe/] HANPABICHUEM MX HA PACCMOTPEHHE
npocrasiiercsa pesomtolus "Konrpois".

Ha oco6eiit xonTpons crapsarcs nopyuenus [Ipesumenta Poccuiickoit denepanun,
Ilpencenarens  IlpasurensctBa Poccmiickodt  ®emepanmm, mpejcefareneil  majiar
OGenepansuoro Cobpanus Poccuiickoit Pemepanyy 0 paccMOTpeHHH 0OpaIieHnit Ipax/IaH
U €TO NEPBBIX 3aMeCTUTENeH, Ipeaceaarencii nanar Oenepaapaoro Cobpanus Poccuiickoi
Oenepanyu. Cpok pacCMOTPEHHUS TaKuX OOpalleHuii - 15 nHeit.

B obs3arensHOM mOpsjKe IOIIEXKAT [OCTAHOBKE HA KOHTPONh ITOPYUEHHS
I'yGepuaropa IlckoBckoif obmactu, ero 3amectureneit, IlpefcemaTens M JeIyTaToB
ITckoBckoro 06acTHOTO COOPaHMs AEMYTATOB.




B ciydyae ecnu B OTBETE YKa3bIBAa€TCS, UYTO IMOCTABJICHHBIA IPaXKIAHHHOM BOIPOC
OyJeT pelleH B TeUEHHE OIPEEIECHHOT0 Nepruojia BpeMeHH, Takoe o6palieHne MOXKET OBITh
NOCTABJICHO Ha JONONHUTCIBLHBEIA KOHTPOJIB, O YEM HalpaBisieTCS YBEIOMIICHHE
TPaXKIaHUHY C yKa3aHueM KOHTPOJEHOI'O CpOKa JUIsl OTBETa 00 OKOHYATEIHHOM PEIICHUH

BOTIpOCA.
Crartps 12. Odopmnenne orsera Ha oOpaleHue

Ortsetsl Ha oOpamenus noanuckiBaet [Ipeacenarens CoOpaHus nemyTaToB OKpyra.

OtBer Ha obpaieHye HampasisieTcs B GopMe 3JIEKTPOHHOTO JIOKYMEHTa TI0 aJ[pecy
QJICKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHWH, TOCTYIMBIIEM B OpPraH MECTHOI'O
CaMOYIIpaBIICHUS WK JO/DKHOCTHOMY JIUIy B (hOpMe DIIEKTPOHHOrO JOKYMEHTa, OO 110
afpecy (YHMKaJIbHOMY HJICHTU(DUKATOPY) JIMYHOTO KaOWHeTa TIpakJaHuHa Ha EJuHOM
HopTajie Wik B MHOH MHOOPMANMOHHOM CHCTEME OpraHa MECTHOTO CaMOYIpaBIIEHHS,
obecrieumBaroIell MACHTHOUKAIMIO U (WIN) ayTeHTUOUKANWIO TpaXJaHHHA, HpU
HCTIOIBp30Banuy Exunoro moprana wiu nHo# WHGOPMAITHOHHON CUCTEMB! U B IIMCHMEHHON
¢opme o nouToBOMY aJpecy, ykasaHHOMY B OOpallleHUH, TOCTYIIMBIIEM B OPTaH MECTHOTO
CaMOyIIpaBJICHNs WIN JOJLDKHOCTHOMY JIMITy B IUCEMEHHOM (hopMme.

Oreer ma ofpamieHue, NOCTyIHBINEE B IHUCHMEHHON (opMe, Hampapigercs IO
II0YTOBOMY aJIpecy, yKa3aHHOMY B OOpaIlleHHH.

Tekcr orBeTa HOMKEH U3/1araThCs YETKO, ITOCITEOBATEIFHO, KPATKO, MCUEPIIBIBAIOILE
JlaBaTh TOSICHECHMS Ha BCE IIOCTABJIEHHBIE B OOpAIEHWH BONPOCHL. IIpH moATBEpIKICHUN
(hakTOB, M3NMOKEHHEIX B OOpAIeHHH, B OTBETE CJE/YET YKA3hIBaTh, KAKHAE MEPHl HPUHSITHI
JUISL KX PEICHUS. ,

B orBere B BBINECTOSINME OPraHBl HOJDKHO OBITH YKA3aHO, YTO 3asBHUTEINb
IPOMH(OPMUPOBAH O Pe3yJIbTaTax PacCMOTPeHMs ero ofpamieHus W B Kakoit popme. B
OTBETax I10 KOJJICKTUBHBIM OOpAIEHUSIM YKa3bIBACTCs, KOMY MMEHHO U3 3asBUTENICH HaH
OTBET.

Ecnu na obpamienue naercsd mpoMesxyTOUYHBIN OTBET, TO B TEKCTE yKA3BIBAETCA CPOK
OKOHYATEILHOTO pa3pelieHus BOIpoca.

OtBer Ha oOpameHme MOXET OBITH BO3BPAIEH WCIOJHHUTENO i1 IOBTOPHOIO
PAaCCMOTPEHMS, €CIIA U3 IOJyIEHHOTO OTBETA CIEAYeT, UTO PACCMOTPEHBI HE BCE BOIPOCH,
IIOCTABJICHHBIE B OOpAIUCHUM, WIM OTBET HE COOTBETCTBYET MNPEABABIAEMEIM K HEMY
TpeOOBaHUIM.

K otBery mpunaratoTcs NOIMHHHKE JOKYMEHTOB, NPHJIOKEHHBIE 3asBUTEIEM K
nuceMy. Ecin B muchbMe He COmEpXKUTCS HPockba O BO3BparTe MHBIX JIOKYMEHTOB, OHH
OCTAKOTCS B JICIIE. \

He nomiexar Bo3BpaTy JOKYMEHTHI M MaTepHUallbl, HAlPABICHHBIE 3aSBHTENEM B
CoGpanue JeIyTaTOB OKPYTa B 3JIEKTPOHHOM BHJIE. ,

OTBeTsl 3asMBUTENSAM MEYATAlOTCI Ha ONIAHKAX YCTAHOBJIEHHOM (opMbl. B meBom

HIDKHEM YITIy OTBETa OOS3aTENBHO YKas3hIBAIOTCS (DaMIUIAS HCIONHHTENS U HOMEp €ro
ciyxebHOTO Tenedona.
‘ IMocne 3aBepienus paccMOTPEHUS MUCBMEHHOTO OGpaIleHus 1 OOPMIICHHS OTBETA
IIOUTMHHAUK OOpAaIeHns] ¥ BCE MATEPHANEl, OTHOCSINMECS K PACCMOTPEHHMIO, HepelaroTes
OTBETCTBEHHOMY JNODKHOCTHOMY JIMITY, KOTOPBIM IIPOBEPSETCS MPaBUIBHOCTE OPOPMIIEHMS
OTBETA, KPaTKOE COJIEP KaHKE OTBETA.

llpu HEOOXONMMOCTH HCIONHUTENh MOXET COCTABHTH CHPaBKy O pe3yJbTaTax
paccMoTpeHus oOpaieHus (HalmpuMep, B Ciiydasx, €CIHM OTBET 3asiBUTENIO ObLI aH MO
TeTehOHy MIM IIpH JUYHOU Geceme, eciiv NPU PACCMOTPEHHM OOPAINCHHS BO3HHKIIH
00CTOATENBCTBA, HE OTPAIKEHHBIC B OTBETE, HO CYNIECTBEHHHBIE T PACCMOTPEHHS JCIa).




locrynuBimme U3 JpyrHX OpraHU3aluil OTBETHl Ha IOPYYCHUS O PACCMOTPEHHU
obpamenuif rpakiaH, HaNpPaBILIOTCS JODKHOCTHOMY JIMITy, JABLIEMY IOpydYEHHME Ha
paccMoTpeHnue oOpareHus.

Hrorosoe odpopmiieHue nen Ha OyMaXKHBIX HOCHUTEINX IS apXMBHOTO XPaHCHUS
OCYIIECTBJIAETCA B COOTBETCTBUHM C TpeOOBaHMAMHU MHCTPYKIMHU 110 IEIONPOU3BOACTBY.

PesynpraToM paccMoTpenus obpammenuit B CoOpaHuy AeyTaToB OKpyTra ABISETCA:

a) paspelleHne IOCTaBICHHEIX B OOPAIEeHHSIX BOIIPOCOB;

0) OATOTOBKA M HAIIPABJICHUE OTBETOB 3aSBUTEIAM;

B) HAIIPaBJICHUE B YIIOJHOMOYCHHEIE OPraHbl OOpallleHHd UIs paccMOTPEHHS H
HMPUHATHS MEP TI0 Pa3spelICHUIO COAECPIKAIUXCS B HUX BOIIPOCOB U OTBETA 3asABUTEISAM.

Crarpa 13. Ilepeuens OCHOBaHUI [T OTKa3a B PACCMOTPEHUU OOpAIEHUH IpaskIaH

OG6painenue He pacCMaTPUBAETCSI IO CYIIIECTBY, E€CIIH:

- B o0palenny He yKa3aHbl (paMIIus oOpaTHBINEroCs WK HOYTOBBIN ajapec (apec
9IIEKTPOHHOMU IOYTHI) [JIs OTBETA WM YBEIOMIEHHS O IepeaipecoBannu obpamenns. Eciu
B YKa3aHHOM OOpAIIeHHU COMEPIKATCSA CBEIACHUS O MOArOTABIMBAEMOM, COBEPIIAEMOM MM
COBEPINCHHOM IPOTHBOIPABHOM JCSHUM, a TaKXKE O JMIE, €ro IIOAI0TaBIMBAIOLIEM,
COBCpIIAIOINEM WM  COBEPIIMBIIEM, OOpalleHHe MOMICKUT  HAUpPaBICHHUIO B
YIOJTHOMOYEHHBIN rOCy JApCTBEHHBIN OPTaH B paMKaX €ro KOMIETEHINH;

- TEKCT IHUCBMEHHOIO OOpallleHHs HE IIO3BOJLIET OIPECTUTh CyTh MPEJIOKEHHU,
3asIBJICHUA WJIH KAJIO0BI;

- IO BOIPOCAM, COAEPXKAIMMCA B OOpAaIlCHUHM, WMEETCS BCTYIIHBIIEE B
3aKOHHYIO CWIy cyaeOHoe perneHue. Takoe obOpalleHme B TEYEHUE CEMH AHEH CO JHS
PETUCTpaIiyd BO3BpAIAaCTCsA IPaXKIaHUHY, HAIpaBUBIIEMY oOpallleHHe, ¢ Pa3bsCHEHUEM
HOpsAKa 00)KaI0BaHUA JAHHOTO CYA€OHOIO PEIICHHS;

- B ofpalllenuu COJEpIKaTcs HEIEH3ypHBIE JIMOO0 OCKOPOUTENBHBIEC BHIPAKEHUS,
YIPO3Bl JXKHU3HH, 3J0POBBIO, HUMYIIECTBY JIOJDKHOCTHOTO JIMI[A WM YIEHOB €r0 CEMBH.
3asdBUTENI0O B OTOM CIy4yae HAIpPaBISIETCS YBEAOMIEHHE O  HEJOMyCTHMOCTH
3110y TOTPEOJICHUS IPENOCTABICHHBIM €My 3aKOHOM IIPaBOM Ha 0OpalleHHE;

- OTBET 110 CYIIECTBY IIOCTABJIEHHOIO B OOPAIIEHUH BOIIPOCa He MOXKET OLIThH JAaH 0e3
pasrialieHus CBEACHHM, COCTABIAIOIMX TOCYHAPCTBEHHYIO MM HHYIO OXPAHAEMYIO
(henepalbHBIM 3aKOHOM TaifHy. 3asgBHTEI0, HAIPABUBIIEMY OOGpAIIEHHe, COOBIIACTCS O
HEBO3MOXKHOCTH JIaTh OTBET IO CYLIECTBY IIOCTABIEHHOTO B HEM BOIPOCa B CBI3H C
HEJIOITy CTUMOCTBIO pa3IvIallieHUs YKa3aHHBIX CBECHUII; _

- B 00pallleHuK OTCYTCTBYIOT CBEIICHHS, JTOCTATOYHEIE I €T0 PaspeleHus;

- OT TIpaXJaHHHA IOCTYNMWIO 3aABIEHME O IPEKPAICHUHd PACCMOTPEHHS €ro
oOparteHus.

bes paspemenns MOKeT GHITh OCTaBICHO OGpalIeHVE, JIUIIEHHOE IO COAEPIKAHMIO
JIOTHIKY U CMBIC]IA, €CJIM UMEETCH PELICHNE Cya O MPU3HAHUM 3asBUTEN HEIECCIIOCOOHBIM
B CBS3H C HAIMYMEM Y HEro IICHXUIECKOTO pacCTpocTBa.

O6 orkaze B paccCMOTpeHHH OOpAIICHHS IO CyIMECTBY NHCBMEHHO COOOIIAeTCS
00paTUBIIEMYCSI TPAKIaHUHY .

Cratps 14. OcHOBaHHS U MOPSIOK PEKPAIIEHHS IIEPEIHUCKH

B ciaydae eciu B MMCEMEHHOM OOpAINCHHM IpakJaHUHA COAEPIKUTCA BOMPOC, HA
KOTOpBIH eMy HEOJHOKPATHO [JaBajlich IIMCHEMEHHbIE OTBETHI 10 CYIIECTBY B CBA3H C paHee
HaTIPaBIIEMbIME OOpaAINEHUAMH, U IIPH 5TOM B 00pallleHuy HE IPHUBOAITCS HOBEIE JOBOIEI
uma - obcrosrennetra, Ilpeacenatens CoGpaHus JemyTaToB OKpyra BIpaBe IPHHSTH




pemeHne 0 GE30CHOBATENBHOCTH OUSPEHOro OOpaleHus W MPEKPalleHuH HEPENUCKH C
IPpaXJaHuHOM II0 JAaHHOMY BOIIPOCY IIPU YCJIOBHH, YTO yKa3aHHOE oOpallleHHe W paHee
HalmpasjIseMble oOpallleHust Hampapisuiick B CoOpanue jemyTatoB okpyra. O JaHHOM
pelleHUH yBEeIOMIIAETCS IPaXk/IJaH!H, HAIIpaBUBINMIA 0OpaleHe.

ITepenucka npekpamaercs oJUH pa3 Ha OCHOBAHUH MOTHBHPOBAHHOTO 3aKJIFOUCHHS
UCIIOJIHUTENS, yTBep Ik AeHHOrO IIpencenarenem Cobpanus nemytaToB okpyra. CoobmieHue
00 9TOM 10 UCTEYEHUSI CPOKA PACCMOTPEHMS OOpallCHHsT HATIPABIIAETCS aBTODY.

OGpaienys1, MOCTYNUBIINE IOCIE TNPEKPANICHHS I[EPEHHCKA M HE COAEpPIKAIHe
HOBBIX JIOBOJOB, OCTalOTCd 0€3 paspellieHus Ha OCHOBAaHUU CIIy)KeOHOM 3amMcKu
VICTIOJTHUTEJISL.

Ilepenycka BO30GHOBISETCS, €CJIM IPUYMHEL, IO KOTOPHIM OHa ObLIa MpeKpalieHa,
ycrpanensl. HoBple JaHHBle O HapyINEHUSX 3aKOHa, I[paB M CBOOOJ IpaXXHaHuHa,
COOOIIECHHEIE 3asfBUTENEM, IIPOBEPSIOTCS B TOPSAKE, YCTAHOBIEHHOM HACTOSIIAM

TTonoxenuem.

Cratea 15. IlpemocraBieHue cIpaBOYHON HHOOPMAIMA O XOJE PACCMOTPEHHSA
obpaieHus

B mo6oe BpeMa ¢ MOMEHTa PETrHCTpalMi OOpAaIlCHHS IPaXXJaHHH HMEET IIPaBO
3HAKOMHUTBCA ¢ JOKYMCHTAMH M MarepHajaMy, KacalollUMHUCS PacCMOTPEHHsS €ro
obpallienns, eciy 9TO He 3aTparuBaeT IpaBa U 3aKOHHBIE MHTEPECH MHBIX JIUI U, €CIM B
YKa3aHHBIX JOKYMEHTaX M MaTepHuajaXx HE CONEpXKaTcs CBEIACHHs, COCTaBIIONINE
TOCY IapCTBCHHYIO MJIM HHYIO OXPaHAEMYIO (heepatbHbIM 3aKOHOM TaiiHy.

JIOKyMEHTEI, MaTepuadbl W WX KONHH, IIPEACTABICHHBIE TIPaKIaHUHOM IIPU
pPaccCMOTPEHHH €ro 00paleHys, IIOUIeKAT BO3BPATy MPaKIaHUHY II0 €r0 MPOCHOE.

CrpaBku IO BOIIPOCaM O XOJIe PACCMOTPEHHs OOpalieHuil NpeIOCTaBIsIOTCA MPH
JIMYHOM OOpalleHUH WK IIOCPEICTBOM CIIPABOYHOTO Tene(oHa.

CripaBKy HpeIOCTABILIIOTCS IO CIEAYIONIMM BOIIPOCAM:

- O JonydeHuH OOpalleHus ¥ HANpaBiIeHWH €ro Ha paCCMOTpeHI/Ie 10
[IPUHA JIEKHOCTH,

- O IIPEKPALCHUH IIEPEITUCKH,

- 0 MPOJYIEHHUH CPOKA PACCMOTPEHHUS OOpAIIICHUS;

- 00 OTKa3e B pacCMOTPEHUM O0paIlleHHU;

- 0 pe3yJIbTaTax pacCMOTPEHUS 00paICHMUS.

Teneponnsie 3BOHKM OT 3asBUTENEH MO BOIPOCY IONYYEHHS CHPABKH O XOIE
paceMoTpenns oOpallieHust TPUHUMArOTCs exenaeBHo ¢ 10.00 xo 13.00 u ¢ 14.00 go 17.00,
KPOM€ BBIXOJHBIX W TPa3gHUYHBIX IHEMH, B HpelIBBIXO/Z[HOI/I U NIpeANpa3saAHUYHBIN JIEHb - C
10.00 oo 13.00 u ¢ 14.00 o 16.00.

Ilpu mosmydyenmu 3ampoca 10 Tene)OHy OTBETCTBEHHEBIH corpyaHuk CobpaHus
JIeIly TaTOB OKpYyTa:

- Ha3bIBaCT HAUMCHOBAHHUE OPraHa, B KOTOPHIi TO3BOHIII I'PaKIaHUH;

- IPCACTABIIAETCA, HA3BaB CBOIO (DaMIITHIO, UMS, OTYECTBO;

- IIpeJuIaracT abOHEHTY MPEACTaBUTHCS; ‘

- BBICITYIIIMBAET M YTOYHAET IPY HEOOXOIUMOCTH CYTh BOIIPOCa;

- B&XKJIMBO, KOPPEKTHO U JJAKOHUYHO JIAeT OTBET IT0 CYIIECTBY BOIIPOCa;

- IIpY HEBO3MOXKHOCTH B MOMEHT OOpalleHHs OTBETHUTHh Ha MOCTABJIECHHEIA BOIPOC
HAIpaBisieT OOPATUBILErOCS C BOIPOCOM TIPAXKIAAHHHA B COOTBETCTBYIOIIUM OpraH WM
OpraHM3aIMIo, YIIOIHOMOYEHHYIO IT0 PACCMOTPEHHUIO BOIIPOCA.

Bo Bpems pasroBopa oTBeTCTBeHHBIM coTpyaHuk CobpaHus HeIyTaToB OKpyra
AOJDKEH  YETKO TIPOU3HOCHTH  CJIOBa, u30eraTb "HapaWIeIbHBIX pPasroBopoB" ¢
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OKPYJKaIOIIKAMHU JIFOJBMU M HE IPephIBaTh PasroBOp 110 MPHYHHE IOCTYIUVICHHUS 3BOHKA Ha
JIpyTro# anmapar.

Pe3ynpTaToM IpenocTaBICHUs! COPAaBOYHON WHGOpPMAIMK IIPH JIMYHOM OOpalleHuH
IpakAaHUHA WK [0 CIPABOYHOMY Tene(OHY ABISETCS MHOOPMUPOBAHUE TPaXJIaHKMHA TI0
CyIllecTBY oOpallleHus B yCTHOH (hopme.

Cobpanue AeyTaTOB OKpPYTa €KETO{HO TOTOBUT HH(POPMALMOHHO-aHAJUTUIECKUE U
CTATUCTHYECKHE MAaTepHaibl 0 MOCTYNAKIUX O0palICHUIX, €KEHEIEIbHO MPEOCTaBIICT
rHOOPMAIIHIO O COOIIOEHUN CPOKOB paccMoTpenus obpainenuii [Ipeacenareno Cobpanus
JICIyTaTOB OKPYyTa.

Cratps 16. JInunsiif npueM rpaxnaan

JImuperii  mpueM  rpaxaan B CoOpaHus  JIemyTaToB OKpyra TPOBOMUTCS
Ipencenarenem Cobpanus felyTaToB OKpyra U pemytaramu CoOpaHus AeyTaroB OKpyra.
I"'padux ymanoro mpueMa B CoOpaHUS ACIyTaTOB OKPyra yTBEPIKAAETCH PaCIOpPSIKEHHEM
IIpencenatens CoOpaHus AEMyTaTOB OKpyTa.

Unensl ceMell MOOMIIM30BaHHBIX TPpaXKAaH, MpoxkuBaromue B IIckoBckol obiacry,
WICHBI CEME BOCHHOCIY KAIX ¥ COTPYJHUKOB, IPUHUMAOINUX (IPUHUMABIINX) YUaCTHE
B CHCIUAJIBLHOM BOEHHOM oOIlepaly, BBIIOJHEHWH CIICHUAIBHBIX 3a4a4, 4WiIEHB ceMeil
MOOWIHM30BaHHEIX TPaXAaH, BOCHHOCTYXXAIMUX (COTPYAHHMKOB), IOTMOIIMX B XOJE
CHCIUAIBHON BOEHHOU ollepalyy, NpH BBIIOJHEHUM CICIHAIBHBIX 3a/a4, WICHBI CeMei
MOOMIIM30BaHHBIX TPaXKIaH, BOSHHOCTYXAIUX, COTPYIHMKOB, YBOJEHHBIX C BOEHHOM
CIy’KOBI, MMEIOT IIEPBOOYEPENHOE MpaBO Ha JWYHBIA npueM B CoOpaHum IENyTaToB
OKpyTa.

IIpu nmdHOM IpHEeMe IpaxTaHUH TPEABIBISET AOKYMEHT, YIOCTOBEPSIOMMN €ro
JINYHOCTE. '

Conepxxanme ycraoro obpamenus k Ilpencenarento CoOpaHus JenyTaTroB OKpyra
3aHOCUTCS B KapTOUYKY JIMYHOIO IpHEMa rpakiaH. B ciyuae, eciid H3I0XKEHHBIC B YCTHOM
oOpameHnH (GakTHl M OOCTOATENBCTBA SBISIOTCS OYEBHAHBIMH ¥ He TpeOyloT
JOTIOIHUTEIEHOM IIPOBEPKHU, OTBET Ha OOpallleHHe C COIVIACHS I'PaKIaHUHA MOXKET GBITH
JlaH YCTHO B XOJI€ JIMYHOIO IIPUEMA, O YEM JENAEeTCs 3allUCh B KaPTOUYKE JTUYHOIO IpHUeMa
rpaxIaHuHa. B OCTalbHBIX Cloydagx Jaercss IUCBMEHHBI OTBET 110  CYIIECTBY
ITOCTABJICHHBIX B 00pallleHuH: BOIIPOCOB.

IIucemennoe ofpalieHre, NPHUHATOE B XOJA€ JIMYHOLO IPUEMA, IOIJIEKUT
perucTpanyy 1 paCCMOTPEHHIO B IIOPSJIKE, YCTAHOBIEHHOM HacTosmuM ITomoxenueM.

B ciyuae eciu B 06palieHHHE CONEpKaTCss BOIPOCHI, PELIEHNE KOTOPHIX HE BXOJUT B
KOMITETEHIIMIO OpraHa MECTHOI'O CaMOYIPABICHUS WU JOKHOCTHOTO JIHIA, IPaXKJaHuHy
JIaeTCs pashACHEHHE, Ky 1a U B KAKOM IIOPAJKE €My CIIeIyeT OOpaTUThCA.

B xome ymuHOrO npuema TpajkIaHWHY MOXKET OBITH OTKa3aHO B JaJIbHEHIIEM
paccMoTpeHnM oOpalieHus, eciii eMy paHee OBLI aH OTBET IO CYINECTBY HOCTABIEHHBIX B
o0paleHnu BOIIPOCOB.

Cratpa 17. ITogaya KOJUIEKTHBHEIX 0OpaIeHMiA
Komrexktusuple  oOpailieHus TpaXiaH, B T.4. [PUHATHIE Ha COOpPaHHUAX
KOH()EPEHIMAX, MHUTHHIAX, MOMIEKAT PACCMOTPEHHMIO B COOTBETCTBHH C HACTOSIIHM

IMosoxxeHueM, peryIupyIOnUM IOPSAI0K PACCMOTPEHHUS MCHMEHHEIX 06pAaIeHHI.,

Crarpg 18. OTBETCTBEHHOCTH IIPH PACCMOTPEHHHU 0GpaIIeHUMH




3a HapymieHHMEe LOpsAAKa M CPOKOB paccMOTpeHHs oOOpalieHHH rpakJaH
TDOJDKHOCTHBIE ina CoOpaHus JElyTaToOB OKpyra HECyT OTBETCTBEHHOCTh B COOTBETCTBHU
Cc 3aKkoHozarenscTBOM Pocculickoi @eneparym.

Jomxaoctaele nuna CoOpaHus AemyTaToB OKpyra, pabortaioiue ¢ oOpalleHUsIMHU
rpakgaH, HECyT OTBETCTBEHHOCTh B COOTBETCTBHMU C 3aKOHOJATENBCTBOM Poccuiickoit
Denepanuy 32 COXPaHHOCTh HAXOMALIMXCA Yy HHUX Ha PAcCMOTPEHUH oOpalieHuil u
JIOKYMEHTOB, CBA3aHHBIX C HX PACCMOTPCHUEM.

IlepconanpHast OTBETCTBEHHOCT 3aKPEILILETCS B JOJKHOCTHBIX HHCTPYKIHSX.

Ilpu yxozme B OTIYCK HUCIOJNHUTENb 00A3aH IEpelaTh BCE UMEIOIUECS y HEro Ha
UCIIOJIHEHUHY ITHCchMeHHble oOpatnenus [Ipencenarento Cobpanus JemyTaToB OKpyra.

ITpu nmepeBoae Ha Apyryro paboTy MM OCBOOOXKIACHUH OT 3aHUMAaeMOU JOJKHOCTH
UCIIOJIHUTENH 00s13aH C/IaTh BCe UMCIAIIMecs 3a HUM obpamenus [Ipeaceaarenio CobpaHus
JICIIyTaTOB OKpyTa. '

Cratbs 19. O6>xanoBaHue peeHNs, IPUHIATOrO 110 00PAIIEHUIO

I'pasxnanuH BipaBe 00XKaJIOBaTh pelIcHUE, IPUHATOE IO PEe3yIFTaTaM PacCMOTPEHHS
ero oOpaienus, aeticrsue (6e3neticTBre) NOMMKHOCTHRIX Jinil CoGpaHus JEIyTaTOB OKpyIa
B CBA3H C pAacCMOTPEHMEM OOpamleHHs, B BBIIIECTOSNIHUA Oprad, BHIIIECTOSIIEMY
JOJDKHOCTHOMY JIAIly WM B CyJ B MOPAJKE, IMPETyCMOTPECHHOM 3aKOHOZIATEIHCTBOM
Poccuiickoit Oenepanyn.




[Ipunoxenue 1

K [TonoxxeHuro o MopsKe pacCMOTPEHH
oOparieHus TpaXkJiad ¥ OpraHU3alu
JUYHOIO IIpHeMa rpakIaH

CBEJIEHUS
O MECTOHAXOX JIEHWY, ITOYTOBOM AJIPECE COBPAHUS JIEITYTATOB
[TV IIKUHOTOPCKOI'O MYHUITATIAJIBHOT'O OKPYT'A Y CIIPABOYHbBIX
TEJIE®OHAX

Cobpanne gemyTatoB [IyIIKHHOTOPCKOT0 MyHHUIMIIAIEHOIO OKPYyTa - FOPUINYECKAN
anpec: 181370, IIckoBckas ob6mactp, [lymkusoropckuit paiton, p.m. Ilymkunackue I'opsl,
yi. Jlenuna, oM 6.

Crpasounbiif Tenedon - [IyIKHHOrOPCKOro MyHHIUIAIBHOTO OKpyra - 8(81146)
2-13-37.




[Ipmoxkenue 2

K [TosookeHuIo 0 MOpsIKE paCCMOTPCHHUS
oOpanieHus rpaXkJIad ¥ OpraHu3aIiuy
JUYHOTO IIPUEMa IPaXKaaH

UHCTPYKINA
O MEPAX BE3OITACHOCTHU TP [TPUEME U1 PETUCTPAIINIA
KOPPECITOHJAEHIIMH, [IOCTYIIUBILEN B COBPAHUE JIEITYTATOB
IIYIIKUHOI'OPCKOI'O MYHULIUITAJIBHOI'O OKPYT'A

1. OcHOBHEIE TIPU3HAKU MTOYTOBBIX OTIIPABJICHUH, OIACHBIX JUIS JKU3HU ¥ 370POBbA
JIOJEH:

1.1. Xumuueckuie, B3PBIBOONACHBIC, CHIBHOACHCTBYIOIIUE, €IKMC H SJIOBUTHIC
BEIIECTBA, a Takke OMOJNIOTMYECKHE arcHThl MOIYT IIEPECHUIAThCS B IMOYTOBBIX
OTIIPaBICHUAX:

- B BU/JIE CBHIITyYHX CYyXUX BELICCIB,

- B BUJIC Pa3IMIHBIX NPEIMETOB-HOCUTENIEH,

- TIOCPEJICTBO IIPOMUTKHM OyMa)KHBIX BIOKGHHMI C pasHOM CTpyKTypodl Oymard,
IIOYTOBBIX MapOK U CIIy>KEOHBIX HAKIIEEK,

- B BHJE METAJUIMUECKHMX IPEIMETOB, IPOBOJIOB, a4 TAKKe BIOKEHHHN 1O Qopme H
pasMepaM, HAllOMHHAIOIUM CIMYKY, HEOONBIION LWIMHAP WIM JUCK, KOTOPHIE MOIYT
SBIIATHCS DJIEMECHTaMM B3PBIBHOI'O YCTPOICTBA.

1.2. XapakTepHBIMA BHEIIHUMH NIPU3HAKAMH IIOYTOBEIX OTIPABACHUM, COMCPIKAIMX
IIOCTOPOHHEE BJIOYKEHUE, KOTOPOE MOXKET NMPEJCTAB/IATH IOTCHIHAIBHYIO OIACHOCTE I
YKU3HU WU 3[[0POBbS JIIOJEH, ABISIOTCS:

- HepaBHOMEpHas TOJNIWHa TnHckMa (Bec ®M  QopMa  B3pHIBUATOTO
(BOCILIaMEHSIOIIEr0Cs) BEIECTBA MOIYT CJeJIaTh KOHBEPT HJIM YIAKOBKY HEPaBHOMEPHO
3aII0JIHEHHBIMHU, CMECTUB OCHOBHOM BeC (LIEHTp TKECTH) Ha OIHY CTOPOHY);

- HaJau4re HeoOBIYHOTO 3araxa, HCXOIUIEro OT OTIIPAaBICHHS,

- HAJIMYUE B OTTIPABJICHUAX CHIILyYUX BEILECTB;

- HaJIM4KeE Ha YIIAKOBKE OTIPAaBICHUS XKUPOBEIX HACIOCHHH (IIATEH) MM IPOKOJIOB;

- HUCHOJB30BAHME CAMOJEIBHBIX YIIAKOBOK JUISI IIOYTOBBIX  OTIPABJICHHI,
TTO3BOJIAIONIUX 3JIOYMBIIUIEHHUKY KOMIIAKTHO Pa3sMECTUTDH M HaJICXKHO CIPATATh 3JIEMEHTHI
B3PBIBHOT'O YCTPOHCTBA;

- HajguyMe KaKuxX-Iu0o 3BYKOB BHYTPH ITOYTOBOTO OTIPABJIECHHA (THKAHBLE, CBHUCT,
MIATICHHE, XXYXKOKaHHUE);

- IOYTOBas MapKka, OTTUCK KAJEHJAPHOIo IITEMIIENIS Ha KOHBEPTE HEe COOTBETCTBYIOT
HA3BaHUIO rOCYIapcTBa B 0OpaTHOM ajipece; :

- HAJUIUCH HA IOYTOBBIX OTIPABJCHUSX, €CIIM OHU HOCAT YTPOXKAIOIIMNA XapaKTep
WM BHIIIOJHEHB] IIEYaTHEIMU OYKBaMH OT PYKH, Ha HaKJIeHKax WIN U3 BEIPE3aHHBIX OyKB.

2. Tlopsnok jeiicTBuii 1Ipu OOHApY>XKE€HUM  IOAO3PUTEILHOTO  MOYTOBOI'O
OTIIPABIICHUS:

2.1. Bcs KOppecTHOHIEHIMS BCKPBIBAETCS IIOCJIE OCMOTpa, Hal CTOJIOM,
MPEIBAPUTENHHO Y AJIUB C €r0 MOBEPXHOCTH JHUIIHNAEC IIPEAMETEI.

2.2. PaGOTHUKY OTBETCTBEHHOMY 3a TIPHEM IOKYMEHTOB B cCilydac OOHapyIKEHHsS
I0JIO3PUTEIHHOTO ITOYTOBOTO OTIIPABICHUS HEOOXOIUMO:

- KOHBEPT HE BCKPEIBATH,

- BBIKJIIOYMTD IPUHYIUTEIBHYIO BEHTHIAIMIO TIOMEIIEHNS, Iie ObUI0 00HapyKEeHO
HOI03PHUTEIBHOE IIOYTOBOE OTTIPABICHHUE, 3aKPhITh OKHA, (ppamyTH, IBEpH,

- PEKPATHUTh JIOCTYII B IOMEINEHHE IPYTUX COTPYAHUKOB;




- He TOKMHAs IIOMEIICHUS, HEMELIEHHO JOJOXHUTh 00 OoOHapyKeHUH
TIOJI03PUTENFHOTO TOYTOBOTO OTHPABJICHUs HEMOCPEACTBCHHOMY HAUaIbHUKY OT/ICIa;

- U3BATH IIOJO3PUTENFHOE MOYTOBOE OTIPABICHUE, IOMECTUTH B MONUOTHICHOBHIN
IAKeT, 3aBSI3aTh €0 TIOAPYYHBEIM MaTEPHAIOM U 0 IPHOBITHS CIICIMAINCTOB OCTaBUThH B
3aKPHITOM IIOMEIIEHHH, Tie OHO ObLI0 06HapyKeHo. B cyyae BCKPBITH eMKOCTH (MEIIOK,
KOHTeHHep, IIaKeT, KOHBEPT), B KOTOPOM BM3Yal[bHO ONPEACIIAIOTCA CJIEABI ChITYyYero
BEIECTBA, M3BATHIO IIOIIEXAT BCE MOUTOBHIC OTIPABICHHS, NEPECHLIABUIAECS B JaHHON
eMKOCTH, caMa €MKOCTb, a Taioke INpeAMETs, OBIBIIME B  HEMOCPEICTBEHHOM
CONPUKOCHOBEHUH C Heil (HOXKHUIIBI, PyIKH);

- TIIATENIFHO BEIMBITH PYKH (MOFOIIIMM CPEACTBOM);

- palOTHUKAM, COIPHKACABIIMMCS C TOJO3PUTCIHHBIM [TOYTOBBIM OTIIPABICHHCM,
TpHeM THIIA, BOJABI U KypEeHUE IO HMpHe3/a U COOTBETCTBYIONINX YKA3aHUH CHELMATACTOB
MUC Poccuu 3anperaercs,

- TIPH HOSABJICHUH JIO6O0r0 HEJOMOTaHMS MIIM CHMITOMOB 3a00/ICBaHUS HEMEVIEHHO
00paTUTHCS 338 METUIIMHCKOM TIOMOIITBIO;

- mo npubertum  cnermanuceroB MCY  Poccum  mepesath  ylmakOBaHHOC
I10J{03PHTENIFHOE TIOYTOBOE OTIpABICHUE JUIS MCCIEOBAHMS MOJ PACINCKY, B KOTOPOH
YKa3BIBAKOTCS JIaTa, BpeMs, HODKHOCTh M (paMIIvs JIMIQ, TPHHSIBIIETO IOMXO3PUTEIHHOS
IIOYTOBOE OTIIPABJICHUE.

2.3. PykoBopmTemo OTena Iocle IMOJNydeHHsS HHGbopMmanuu OT pabOTHHKA
HE0OXOUMO:

- NPUHATH Mepbl K OrPAaHMUCHHIO NOCTyIla COTPYJHHWKOB B IIOMEIICHUE, TIHE
obHapy>keH (BCKPHIT) MOA03PUTENBHEIA KOHBEPT;

- CcOCTaBUTh MO(GAMIIBHBIA CIHCOK JIMI, KOHTAKTHPOBABIIAX C IHCHMOM,
obecrieunTh WX HAXOXKIEHWEe Ha pabodeM MecTe, OrpaHHYMB HMX KOHTaKT C JPyTUMHU
COTPY JTHUKAMU;

- . mocie mpubbTus cneruanncroB MUC Poccuu obecniednTh HEYKOCHUTETIBHOE
BBIIOJIHEHHE  BCEX  IMPEUIOKEHHBIX ~ MMM IPOTHBODIMJCMHONIOTHYECKUX — H
NPOPMIAKTUIECKIX MEPOIIPUATHIA.




